HONG KONG METROPOLITAN UNIVERSITY
Team-based Research Fund

Completion Report

This report form should be completed by the Project Coordinator and forwarded through the Dean of the School concerned to the University Research Committee (URC) via the Office of Research Affairs and Knowledge Transfer. The report should be accompanied by any relevant papers submitted for presentation at meetings/conferences and for publication.

1. Project title and project number


2. Strategic research area (Please indicate the strategic research area of your project.)

	☐
	Yes
	(If yes, please tick the corresponding box below.)

	
	☐
	Digital Humanities and Literature

	
	☐
	Public and Social Policy

	
	☐
	International Business

	
	☐
	Responsible Business

	
	☐
	Bilingual Learning and Teaching

	
	☐
	Gerontechnology

	
	☐
	Personalised Care

	
	☐
	Environmental Science

	
	☐
	Smart City

	
	☐
	Open and Innovative Education

	☐
	No
	



3. Details of project team

	
	Title & full name
	
	Post
	
	Department/school & institution

	Project Coordinator:
	
	
	
	
	

	Co-Principal Investigator(s):
	
	
	
	
	

	Co-Principal Investigator(s):
	
	
	
	
	

	Co-Investigator(s):
	
	
	
	
	

	Co-Investigator(s):
	
	
	
	
	



4. Duration of the project

	Approval date (month/year):
	

	Start date (month/year):
	

	Completion date (month/year):
	





	5. Financial position as at
	
	(date/month/year)



	
	Grant awarded
	Expenditure
	Balance

	a. Staffing
	
	
	

	b. Equipment
	
	
	

	c. General Expenses
	
	
	

	d. Conference Expenses
	
	
	

	Total
	
	
	



6. Project summary
(Please provide a brief summary (max. 400 words) in layperson’s language on the nature, significance and value of the project.)


7. Project objectives
7.1 Summary of project objectives addressed to date

	Project objectives
(Please state the up-to-date version of all objectives; please add more rows if necessary.)
	Addressed
(Please tick.)
	Percentage achieved
(Please estimate.)

	a. 
	
	
	

	b. 
	
	
	

	c. 
	
	
	



7.2 Revisions on the project objectives
(Please put ‘N/A’ if there has not been any change. If they have been revised, please provide both the original and revised objectives, and state the reasons for the changes and the date of approval from URC.)


7.3 Realisation of the objectives
(Please indicate how and to what extent the project objectives have been achieved. The major findings/outcomes of the research should be provided. Please provide a substantial account of the work carried out to date and information about research results or outcomes either in the form of manuscripts or substantial information on research findings.)


8. Research collaboration achieved
(Please give details on the achievement and its relevant impact.)
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9. Journal/Book Publication(s) Arising Directly from the Research Project
(Please attach a copy of the publication(s) and/or the manuscript together with the letter of acceptance (if applicable).)

	The latest status of the publications
(Please fill in one of the columns below)
	Author(s) 
(Denote the corresponding author with an asterisk*)
	Title and journal/book 
(with the volume, pages and other necessary publishing details specified)
	Attached to this report
(Yes or No)
	Acknowledged the support of HKMU
(Yes or No)

	Year of publication
	Year of acceptance 
(For paper accepted but not yet published)
	Under review
(Yes or No)
	Under preparation
	
	
	
	

	
	
	
	
	
	
	
	



10. Recognized International Conference(s) in which Paper(s) Related to this Research Project was/were Delivered 
(Please attach a copy of each conference paper.)

	Month / Year / Place
	Author(s)
	Title
	Conference name
	Attached to this report
(Yes or No)
	Acknowledged the support of HKMU
(Yes or No)

	
	
	
	
	
	



11. Other deliverables
(e.g. award of patents or prizes, collaboration with other research institutions, technology transfer, teaching enhancement, etc.)


12. Contribution to developing the relevant strategic research area
(If the project does not fall into any one of the strategic research areas as listed in part 2, there is no need to fill in this part.)


13. Potential for further development of the collaborative research


14. Information of the research proposal for external funding based on project results
(As a funding requirement, PC should submit at least one research proposal as PC/PI for external funding (e.g. RGC’s IDS-CRG) by using the results/insights from the project.)

	Proposed project title:
	

	Funding source:
	

	Amount requested:
	

	Estimated submission date:
	

	Proposed project start date and end date:
	




Project Coordinator

	Name:
	
	
	Signature:
	

	
	
	
	
	

	Date:
	
	
	
	




Endorsement by Dean*

	Name:
	
	
	Signature:
	

	
	
	
	
	

	Title:
	
	
	Date:
	



*If the Dean is involved in the project as an investigator, this part should be completed by the Provost.
