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‘ HONG KONG Please read the ‘Important Notes’
L METROPOLITAN before completing this Form.

UNIVERSITY

THEBAEHFER
APPLICATION FOR REPLACEMENT OF STUDENT IDENTITY CARD

B A&FR}  STUDENT PERSONAL PARTICULARS

W (il tEL)
Name (*Mr/Ms/Dr):

32 (English) th37 (Chinese)
LA s
Student No.: Contact Tel.:

VighE=E (Mobile phone)

WIRFT RS R B A 40 B _ERYIR4S 5
Information > edit phones)#EfTH 4 °

If you want to update the contact telephone number in your student record, please update via MyHKMU
(My Programme > Student Records > Personal Information > edit phones).

FEE A MyHKMU (My Programme > Student Records > Personal

W49EHN  REASON(S) FOR REPLACEMENT
[V EETRAILE" Y "5% - Please put a “v” in the appropriate box(es). ]

I:I b=t [PS I:I Htr (R
Damage Loss Others (please specify)
EEOH DECLARATION

RACRBRYEH RSN T EREE ) kS IHRAEFMAERRE S - RS E RG] -
I have read the Important Notes of this form and the relevant section in the current Student Handbook. | agree to
conform to the related Regulations.

BAERE: HHA
Signature of Student : Date:

FIWEFEZ  *Please delete as appropriate

EECRE oE
IMPORTANT NOTES

1.

PRIE RS PR R N e FE— V)B4 R BT BUE B AR « A IRARAERe it o B BB DRl » RER W] AR AR L IR AT AR AV
M RATECE RS - REGRHRFHEIE RS - (BRI T REF A 8 R R REHE RIS HAN A\ B R 50 - IRA A
Bl RREEARAE B > AR - S IR L AT -

The personal data provided on this form will be used for student and University administration purposes. Failure to provide complete
and accurate information may affect the provision of academic and administrative services to you. The University will keep the
personal data provided confidential but may need to disclose it to appropriate personnel in the University and other parties providing
academic and administrative services to the University. You have the right to request access to and correction of your personal data.
If you wish to do so, please contact the Data Protection Officer.
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Applications from students who have not registered for any courses will not be entertained normally. A replacement of Student ID
Card will only be issued upon his/her re-registration for any credit-bearing course at the University.
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3. HEHFAFAENIM L 4 EORK x 5 EDKT  IEEATIR IR - WA EES LT - TR R -
Complete this form and enclose a recent photograph of yourself at the size of “4 cm x 5 cm”. Write your name (both English and
Chinese) and student number on the back of the photograph.
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Attach to your application form a cheque for HK$100 payable to ‘Hong Kong Metropolitan University’ or the receipt issued by Finance Unit
of the HKMU, for the Replacement of Student Identity Card Fee.
Undergraduate Programmes
Return the completed form and the cheque or the receipt to the Student Records Team of the Registry (Address: Admissions &
Enrolment Team (Undergraduate), C0514, Hong Kong Metropolitan University, Ho Man Tin, Kowloon). Otherwise, the application will
be void.
Distance Learning & Taught Postgraduate Programmes
Return the completed form and the cheque to the Student Records Team of the Registry. Otherwise, the application will be void.
Address by Mail: Student Records Team, Registry, A0511, Hong Kong Metropolitan University, Ho Man Tin, Kowloon.
Submit in person: Location same as above. (Office hours: Monday to Friday: 9am to 5:40pm except public holidays. Application
forms can be put in the Collection Box outside A0511 outside office hours.)

5. WARYE » (RAJERAR S LS DFEI IR IEAE A MR A - S AT (E Ry ARG MR A58 - IRUNEIFHIELERETR - %S
PHERIEERL -
A letter certifying that you are applying for a replacement of Student ID Card will be issued upon your request to serve as a temporary
entry permit to the HKMU premises. Validity of the permit will expire on the date of collection of the Replacement Student Identity
Card.

6. AREH 15 (HIIERIREEekEIRERHER A » MIRME 15 (ETERGRERWEIARIHE » 552 2768 6623 HEAE LSRN -
You will be notified by letter in about 15 working days when the replacement card is ready for collection. If you do not hear from us
after 15 working days, please contact the Student Records Team at 2768 6623.
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You are required to collect the replacement card in person at the counter of the Registry within 3 months after the replacement card is
ready for collection. You should bring with you a valid proof of identity for checking by counter staff. If you are unable to collect the
replacement card in person, you can authorize a person to pick up the card on your behalf with your authorization document.
Undergraduate Programmes
Point of Collection: Admissions & Enrolment Team (Undergraduate), C0514, Hong Kong Metropolitan University, Ho Man Tin, Kowloon
Distance Learning & Taught Postgraduate Programmes
Point of Collection: Student Records Team, Registry, A0511, Hong Kong Metropolitan University, Ho Man Tin, Kowloon

8. MHE IR IR FREA (R = B A ER AR E » (RIERAIEOF IR - IEE AR R AR T LUUY © S SE ANk~ TRE -
In the event that the original card is found after submission of this application, you are required to inform the Registry and return the
original card for cancellation. The administrative fee will NOT be refunded.

9. EEHE RS AV EL ALy E A B (s IS0 - RN OMRT -
The Student Identity Card issued by Hong Kong Metropolitan University is an important proof of identity and should be kept with due
care.

JUBRMI S B EN & NS B B A 4084 BE5T ¢ 2768 6623 {3 8148 3374
Student Records Team, Registry, Hong Kong Metropolitan University, Ho Man Tin, Kowloon Tel: 2768 6623 Fax: 8148 3374





