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New Student of Distance Learning Programmes 遙距學習課程之新生# 

( #首次報讀遙距學習課程之申請人) 

 

User Guide for Online Registration 網上科目註冊指南 

 
 

Step 1: View the distance learning programmes currently on offer 查閱現正接受申請入讀的遙距學習課程 

 

Click HERE ( go to https://admissions.hkmu.edu.hk/dl/programmes/ ) to check programmes currently on offer and the 

programme information.  

請於 ( https://admissions.hkmu.edu.hk/tc/dl/programmes/ ) 查看現正接受申請入讀的課程及課程內容。 

 
 
Step 2: View the distance learning courses currently on offer 查閱現正開辦的科目 

 

Click HERE ( go to https://admissions.hkmu.edu.hk/dl/courses > Choose ‘Current Term’ ) to check the courses currently 

offered, course fees, latest class section schedules and quota availability.  

請於 ( https://admissions.hkmu.edu.hk/tc/dl/courses/ > 點選「科目現開辦學期」) 查看現正開辦的科目，各科學

費，各科組別最新的上課時間表及學額情況。 

 
 
Step 3: Log in to the Online Applicant Portal 登入網上入學申請系統 

 

Click HERE (go to https://admissions.hkmu.edu.hk/dl/online-application/ ) > Click ‘APPLY ONLINE FOR NEW 

APPLICANT’ 

請於 ( https://admissions.hkmu.edu.hk/tc/dl/online-application/ ) > 點擊「網上申請(新生入學申請)」。 

    

 

 

 

(3a) Click the appropriate icon according to your identity  

- New Students# > press red icon button 

( # apply for HKMU Distance Learning Programme at the first time) 

- Continuing Students > press green icon button, and read ‘online registration guide for 

continuing students’ 

 

按你的身份點擊合適的按鈕遞交申請 

- 新生# > 按紅色按鈕  ( #首次報讀香港都會大學的遙距學習課程) 

- 舊生 > 按綠色按鈕，並參閱「舊生網上科目註冊指南」 

https://admissions.hkmu.edu.hk/dl/programmes/
https://admissions.hkmu.edu.hk/dl/programmes/
https://admissions.hkmu.edu.hk/tc/dl/programmes/
https://admissions.hkmu.edu.hk/dl/courses
https://admissions.hkmu.edu.hk/dl/courses
https://admissions.hkmu.edu.hk/tc/dl/courses/
https://admissions.hkmu.edu.hk/dl/online-application/
https://admissions.hkmu.edu.hk/dl/online-application/
https://admissions.hkmu.edu.hk/tc/dl/online-application/
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(3b) Press <Create 

Account>. 

按選「建立帳
戶」。 

 

(3c) Fill in information, and then press 

<Create Account>. 

   填寫你的個人資料，並按選「建立
帳戶」。 

 

(3d) Activate your application 

account as instructed. 

   根據指示啟動你的申請帳戶。 

(3e) Press <Back> and log in to your 

application account. 

按選「返回」並登入你的申請帳戶。 
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Step 4: Fill in personal details and choose the Programme / Course 填寫個人資料及選擇課程 / 科目 

 

 

 

 

(4b) Select the level of your programe (Postgraduate 

degree / Bachelor’s degree or Sub-degree). 

   選擇課程程度（深造學位/學士學位或副學位）。 

(4d) Click this link if you want to 

view programme information 

of your selected programme, 

then press <Save and 

Continue>. 

   點擊‘查閱所選的課程資料’的
連結以了解課程內容，然後點
按「儲存及繼續」。 

(4c) Select your intended programme. 

    選擇有意報讀的課程。 

(3f) Click <New Application>.  

    請按「申請」。 

(4a) Fill in personal details. 

填寫個人資料。 
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Remarks 備註: 

“Course/Class Section Choices” Section is not applicable for applicants of PGDE (Primary/Secondary) or 

BNSGHC/BNSMHC. These programme applicants will have to return to this online system to register approved course(s) 

in this term and proceed payments after having received an admission offer letter from the University.  

 

「科目/組別選擇」部分不適用於學位教師敎育深造文憑(小學/中學)、護理學學士(普通科護理)，以及護理學學士

(精神科護理)之申請人。該些課程申請人在收到大學錄取通知書後，須返回網上申請系統註冊本學期獲批的科目

並進行繳費。  

(4e) Select course(s). 

    選擇科目。 

(4f) Before selecting the class 

section, check ‘Meeting 

Location & Dates’ and ‘Quota’. 

選擇組別前，先查閱‘課堂地點
及日子’及‘學額’。 
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Step 5: Fill in Academic Qualification, professional qualification, work experience and other supporting 

information (Remember original documents will need to be presented for verification upon request by the University) 

填寫學歷、專業資歷、工作經驗及其他資料 （本校或會要求你提交文件的正本，以資核對） 

 

 

 

 

 

 

 

(5a) Fill in Academic 

Qualification.  

   填寫學歷。 

(5b) Fill in Professional 

Qualification. 

    填寫專業資歷。 

(5c) Fill in Work 

Experience. 

   填寫工作經驗。 

(5d) Remember to fill in the TOTAL 

number of years of relevant Full-

time working experience. 

請填寫相關全職工作經驗總年數。 
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Step 6: Upload supporting documents (Remember original documents will need to be presented for verification upon 

request by the University)  

上載文件（本校或會要求你提交文件的正本，以資核對） 

 

You have to read the requirements and limitations of the uploaded files as follows: 

你須閱讀下列上傳文件的要求和限制： 

• please properly name your document file(s) before uploading, e.g. ABC Employment Contract. The file name should be 

relevant to your document content. 

上載前，請合適地命名你的上載文件，例如 ABC 僱用合約。文件名稱應與文件內容相關。 

• please name your upload document(s) in English. 

請以英文命名你的上載文件。 

• please do not attempt to upload a document which is password protected as this will fail to upload. 

請勿上載受密碼保護的文件，以免上載失效。 

• each file size should not exceed 5MB; you can upload a maximum of 30 files. 

每個檔案不能大於 5MB﹔你可上載不多於 30 個檔案。 

• avoid uploading high resolution files which required larger disk space. 

避免上載需要較大容量的高解像度檔案。 

• only pdf files are acceptable. 

上載文件格式必須為 pdf。 

 

 

 

 

 

 

 

(6a) Upload the 

supporting 

document.  

   上載證明文件。 

(6c) Choose the file by clicking 

<Browse>, then click 

<Upload> for uploading.  

   點擊「瀏覽」並選取檔
案，然後點擊「上載」。 

(6b) Delete the 

document. 

刪除檔案。 
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Step 7: Preview application form 預覽申請表格  

  

(7a) Confirm the information by 

checking the box at the 

bottom of the page. 

   在方格內劃上剔號，以確認
資料均屬正確，並無遺漏。
  

(7b) Click on <Continue>. 

   按「繼續」。 
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Step 8: Confirm the use of Personal Data 確認個人資料的使用 

    

(8a) Read the instructions and 

select your option. 

細閱使用個人資料的詳情，
並點選合適的按鈕。 

(8b) Press <Save and continue>. 

   點按「儲存及繼續」。 
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Step 9: Submit application and process payment 提交申請及繳付費用 

  

 

 

 

 

 

 

  

(9a) Read the instructions 

and declaration carefully 

on the submit page. 

   請細閱提交頁面上的指
示及聲明。 

 

(9b) Check the box.  

勾選空格。 

(9c) Select the 

payment method*. 

   選擇付款方式*。 

 

* Please refer to the later 

part of this guide for 

details. 

*詳情請參閱本指南的後

半部分。 

(9d) Successful Payment 

Page will be shown 

after your payment has 

been accepted. You can 

log in the system again 

to enroll additional 

courses. 

   當付款已被接納後，系
統會顯示成功付款的頁
面。你可以再次登入系
統以選修其他科目。 
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* You can select one of the following payment methods: 

 

(A) Press <Select Payment > to pay the fees by: 

1. Credit Card (Full Payment) ; or 

2. UnionPay (Full Payment) ; or 

3. FPS (Full Payment) ; or 

4. PPS (Full Payment) ; or 

5. WeChat Pay / AliPay / BOC Pay / 云閃付 (Full Payment) ; or   

6. BOC HKMU Platinum Card (Interest-free Tuition Installment Plan) ; 

 

(B) or you can select below method to pay the course fee through 

1. Request Course Fee Debit Note (Pay application fee first, course fees by debit note)# 

 

# The University will only confirm a course place to you upon receipt of the full payment but subject to the availability of 

a course place at that time. If there is no place left in the class section chosen, you will be allocated in a different class 

section without prior notice. 

 

* 你可選擇以下付款方式 

 

甲、請按<選擇付款方式>，選擇以下方式進行付款： 

一、 信用卡 (全數繳付學費); 或 

二、 銀聯 (全數繳付學費); 或 

三、 轉數快 (全數繳付學費); 或  

四、 「繳費靈」(全數繳付學費); 或  

五、 微信 / 支付寶 / BOC Pay / 云閃付 (全數繳付學費); 或 

六、 中銀香港都會大學白金卡 (分期支付學費);  

 

乙、你或可選擇以下方式付款： 

一、 索取學費繳費單 (先繳付報名費 ; 學費以繳費單方式繳交)# 

 

# 在收妥全額學費後，大學將確定你所報讀學科的學額，但亦須視乎當時相關學科是否尚有學額而定。倘若你所

選擇的導修組別已無學額，大學將為你編配另一組別，惟不事先另行通知。  
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Payment Method A1: Credit Card (Full Payment) 

付款方式甲一: 信用卡(全數繳付學費) 

 

 

 

 

 

 

 

 

 

 

 

 

 

(2) Press <Proceed to 

Payment>. 

按「立即繳費」。 

 

(1) Select <Credit Card / 

UnionPay / FPS / PPS 

/ WeChat Pay / AliPay 

/ BOC Pay / 云閃付 / 

BOC HKMU 

Platinum Card>. 

選擇「信用卡 / 銀聯 

/ 轉數快 / 「繳費
靈」 / 微信支付 / 支
付寶 / BOC Pay / 云
閃付 / 中銀香港都會
大學白金卡」。 

(3) Press <Proceed to 

Payment>. 

按「立即繳費」。 
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(4) Press <Confirm>. 

按「確認」。 

 

(5) Select 

<Visa/Mastercard> and 

then click on 

<Continue>. Follow the 

Bank’s instructions to 

process the payment. 

選擇
「Visa/Mastercard」，
然後按「繼續」，並按
照銀行指示進行繳費。 

 

(6) Successful Payment 

Page will be shown 

after your payment has 

been accepted. You can 

log in the system again 

to enroll additional 

courses. 

   當付款已被接納後，系
統會顯示成功付款的頁
面。你可以再次登入系
統以選修其他科目。 
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Payment Method A2: UnionPay (Full Payment) 

付款方式甲二: 銀聯 (全數繳付學費)  

 

 

 

 

 

 

 

 

 

 

 

 

 

(2) Press <Proceed to 

Payment>. 

按「立即繳費」。 

 

(1) Select <Credit Card / 

UnionPay / FPS / PPS 

/ WeChat Pay / AliPay 

/ BOC Pay / 云閃付 / 

BOC HKMU 

Platinum Card>. 

選擇「信用卡 / 銀聯 

/ 轉數快 / 「繳費
靈」 / 微信支付 / 支
付寶 / BOC Pay / 云
閃付 / 中銀香港都會
大學白金卡」。 

(3) Press <Proceed to 

Payment>. 

按「立即繳費」。 
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(4) Press <Confirm>. 

按「確認」。 

 

(5) Select <UnionPay> and 

then click on 

<Continue>. Follow the 

Bank’s instructions to 

process the payment. 

選擇「UnionPay」，然
後按「繼續」，並按照銀
行指示進行繳費。 

 

(6) Successful Payment 

Page will be shown 

after your payment has 

been accepted. You can 

log in the system again 

to enroll additional 

courses. 

   當付款已被接納後，系
統會顯示成功付款的頁
面。你可以再次登入系
統以選修其他科目。 
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Payment Method A3: FPS (Full Payment) 

付款方式甲三: 轉數快 (全數繳付學費) 

 

 

 

 

 

 

 

 

 

 

 

 

 

(2) Press <Proceed to 

Payment>. 

按「立即繳費」。 

 

(1) Select <Credit Card / 

UnionPay / FPS / PPS 

/ WeChat Pay / AliPay 

/ BOC Pay / 云閃付 / 

BOC HKMU 

Platinum Card>. 

選擇「信用卡 / 銀聯 

/ 轉數快 / 「繳費
靈」 / 微信支付 / 支
付寶 / BOC Pay / 云
閃付 / 中銀香港都會
大學白金卡」。 

(3) Press <Proceed to 

Payment>. 

按「立即繳費」。 
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(4) Press <Confirm>. 

按「確認」。 

 

(5) Select <FPS> and then 

click on <Continue>. 

Scan the FPS QR code 

to make the payment. 

選擇「FPS」，然後按
「繼續」，並掃描 FPS

二維碼進行付款。 

 

(6) Remember to 

press <Back to 

Merchant> to 

ensure the 

payment is paid 

successfully. 

切記按「返回商
戶」以確定繳費。 
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(7) Successful Payment 

Page will be shown 

after your payment has 

been accepted. You can 

log in the system again 

to enroll additional 

courses. 

   當付款已被接納後，系
統會顯示成功付款的頁
面。你可以再次登入系
統以選修其他科目。 
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Payment Method A4: PPS (Online Instant Payment) (Full Payment) 

付款方式甲四:「繳費靈」網上即時付款 (全數繳付學費) 

 

 

 

 

 

 

 

 

 

 

 

 

 

(2) Press <Proceed to 

Payment>. 

按「立即繳費」。 

 

(1) Select <Credit Card / 

UnionPay / FPS / PPS 

/ WeChat Pay / AliPay 

/ BOC Pay / 云閃付 / 

BOC HKMU 

Platinum Card>. 

選擇「信用卡 / 銀聯 

/ 轉數快 / 「繳費
靈」 / 微信支付 / 支
付寶 / BOC Pay / 云
閃付 / 中銀香港都會
大學白金卡」。 

(3) Press <Proceed to 

Payment>. 

按「立即繳費」。 
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(4) Press <Confirm>. 

按「確認」。 

 

(5) Select <PPS> and 

then click on 

<Continue>. Follow 

PPS’s instructions 

to process the 

payment. 

選擇「PPS」，然後
按「繼續」，並按照
繳費靈的指示進行
繳費。 

 

(6) Successful Payment 

Page will be shown 

after your payment has 

been accepted. You can 

log in the system again 

to enroll additional 

courses. 

   當付款已被接納後，系
統會顯示成功付款的頁
面。你可以再次登入系
統以選修其他科目。 
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Payment Method A5: WeChat Pay / AliPay / BOC Pay / 云閃付 (Full Payment) 

付款方式甲五: 微信支付 / 支付寶 / BOC Pay / 云閃付 (全數繳付學費) 

 

 

 

 

 

 

 

 

 

 

 

 

 

(2) Press <Proceed to 

Payment>. 

按「立即繳費」。 

 

(1) Select <Credit Card / 

UnionPay / FPS / PPS 

/ WeChat Pay / AliPay 

/ BOC Pay / 云閃付 / 

BOC HKMU 

Platinum Card>. 

選擇「信用卡 / 銀聯 

/ 轉數快 / 「繳費
靈」 / 微信支付 / 支
付寶 / BOC Pay / 云
閃付 / 中銀香港都會
大學白金卡」。 

(3) Press <Proceed to 

Payment>. 

按「立即繳費」。 
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(4) Press <Confirm>. 

按「確認」。 

 

(5) Select <WeChat Pay/ 

Alipay/ BOC Pay/ 云
閃付> and then click 

on <Continue>. Follow 

the instructions 

provided by the 

selected payment 

platform to process the 

payment. 

選擇「WeChat Pay/ 

Alipay/ BOC Pay/ 云
閃付」，然後按「繼
續」，並按照已選的支
付平台之指示進行繳
費。 

 

(6) Remember to press <Back 

TO MERCHANT> to 

ensure the payment is 

paid successfully. 

切記按「返回商戶」以確
定繳費。 



22 

 

 

 

 

 

 

 

  

(7) Successful Payment 

Page will be shown 

after your payment has 

been accepted. You can 

log in the system again 

to enroll additional 

courses. 

   當付款已被接納後，系
統會顯示成功付款的頁
面。你可以再次登入系
統以選修其他科目。 
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Payment Method A6: BOC HKMU Platinum Card (Interest-free Tuition Installment Plan) 

付款方式甲六: 中銀香港都會大學白金卡 (分期支付學費) 

 

 

 

 

 

 

 

 

 

 

 

 

 

(2) Press <Proceed to 

Payment>. 

按「立即繳費」。 

 

(1) Select <Credit Card / 

UnionPay / FPS / PPS 

/ WeChat Pay / AliPay 

/ BOC Pay / 云閃付 / 

BOC HKMU 

Platinum Card>. 

選擇「信用卡 / 銀聯 

/ 轉數快 / 「繳費
靈」 / 微信支付 / 支
付寶 / BOC Pay / 云
閃付 / 中銀香港都會
大學白金卡」。 

(3) Press <Proceed to 

Payment>. 

按「立即繳費」。 
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(4) Press <Confirm>. 

按「確認」。 

 

(5) Select <IFTI Plan 

Offer> and then click 

on <Continue>. 

選擇「IFTI Plan 

Offer」，然後按「繼
續」。 

 

(6a) Read the terms and 

conditions on the page. 

   請細閱頁面上的條款
及細則。 

(6b) Check the box.  

勾選空格。 

(6c) Click on <Continue>.  

按「繼續」。 
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(7a) Select approriate 

installment plan.  

選擇合適的分期
計劃。 

(7b) Click on <Continue> 

and follow the Bank’s 

instructions to process 

the payment.  

按「繼續」，並按照銀
行指示進行繳費。 

(8) Successful Payment 

Page will be shown 

after your payment has 

been accepted. You can 

log in the system again 

to enroll additional 

courses. 

   當付款已被接納後，系
統會顯示成功付款的頁
面。你可以再次登入系
統以選修其他科目。 
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Payment Method B1: Request Course Fee Debit Note (Pay application fee first, course fees by debit note) 

付款方式乙一: 索取學費繳費單 (先繳付報名費 ; 學費以繳費單方式繳交) 

 

 

 

 

 

 

 

 

 

 

 

 

 

(1) Select <Request 

Course Fee Debit 

Note (Pay 

application fee 

first; course fees 

by debit note)>. 

選擇「索取學費繳
費單（先繳付報名
費；學費以繳費單
方式繳交）」。 

(3) Press <Confirm to 

Request Course Fee 

Debit Note>. 

按「確定索取學費繳
費單 」。 

(4) Press <Proceed to 

payment>. 

按「立即繳費」。 

(2) Read the instructions, 

and pay the 

application fee first (if 

applicable).  

請細閱指示，並繳付
報名費 (如適用)。 
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-END- 

(5) Press <Confirm> to 

pay the application 

fee first.  

按「確認」先繳付報
名費。 

(6) The University will 

send you the course 

fee debit note(s) by 

mail to your mailing 

address according to 

the University’s 

record. 

大學稍後會根據紀錄
郵寄學費繳費單到你
的郵寄地址。 


