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HKMU Library Online Booking Service 

User Guide  

Booking Procedures 

Login 

1. Go to the HKMU Library Online Booking Service (Link). 

2. Login to HKMU Single-Sign-On (SSO) account. 

3. The booking is eligible to HKMU full-time staff, HKMU active full-time students and LiPACE 

full-time students of eligible programmes who have campus library access privilege. 

 

 

  

https://forms.lib.hkmu.edu.hk/rbook/gsr.jsp
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Booking 

1. Once you login, you see the Booking page. 

2. Choose the room you want to book from the drop-down menu.  

 

3. Select the desired date and the desired timeslot(s).  

You can only book timeslots from today up to 14 days ahead. 

 
Notes: Red: Booked Timeslot, Green: Available Timeslots, Blue: Selected Timeslot(s)  
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4. Check your Selected Timeslots and Daily Booking Limits:  

Each user is eligible to book the library room for up to 1 hour per session, 2 sessions per day. 

Remove unwanted sessions by clicking the “x” mark or “Remove All”. 

 

 

5. Press “Click here to submit selected timeslots” 
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6. Input your contact phone number, the HKMU ID of group member(s) and the 
purpose of using the room.  

 

 

 

Then, press “Submit Booking”. 

  



5 
 

7. Check the Room Details, tick to acknowledge the “Rules and Regulations”, and click 
“Confirm Booking” to submit your booking. 

 

 

8. Message “Booking Successful!” indicates that the booking is confirmed.  

You can make another booking within your Daily Booking Limit. 
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9. A confirmation email will be sent to your HKMU email account. 
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Manage Booking 

1. In the TAB “My Bookings” page, you can check Your Active Bookings for upcoming 

bookings, and Your Booking History. 

2. You can cancel unwanted bookings by clicking Cancel. 

3. Cancellation request should be submitted before session starts and it will not count as 

booking quota. 
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4. A cancellation email will be sent to your HKMU email account. 

 
 

5. If the requestors do not check-in the rooms at the library Service Counter 10 minutes 
before the start of the session, the session automatically, with the booking quota still 
used.  
 

 
 
 

6. Logout after you have finished. 

If you have any questions, please contact us at via our enquiry hotline 2768 6777, email us 
at  libcirc@hkmu.edu.hk, or contact staff at Counter Service for immediate assistance. 

 

 

HKMU Library 

June 2026 

mailto:libcirc@hkmu.edu.hk

