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This Handbook provides essential
information on undergraduate and
sub-degree programmes (full-time
Bachelor’s Degree programmes
and their part-time counterparts as
well as sub-degree programmes)
at Hong Kong Metropolitan University.
This is for students’ reference and,
where there is a need for clarification
or further information, students

should approach the Registry.
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1 Glossary

advanced standing

assignment

credits/credit-units

excluded
combination

courses not allowed
to be taken again

Postgraduate
programmes/
courses

prerequisite

registration value

The recognition of tertiary level studies successfully completed at
a different institution. HKMU may award you credits in respect of
these studies towards an HKMU award.

A piece of work to be completed by a student as fulfilment of the
continuous assessment requirements of a course. Assignments
are marked by a university staff member or a computer. Most
assignment scores contribute to the course result.

Each course is usually worth 5, 10 or 20 credits (under 5-credit
system) or 3, 6, 9 credit-units (under 3-credit-unit system). As you
continue to complete courses, the credits are added together until
you have accumulated enough credits to obtain an HKMU award.

Sometimes two different courses contain so high a proportion of
common material that they form an excluded combination. Provided
that they do not fall under the category of ‘courses not allowed to be
taken again’, you can register for these different courses if you wish,
but you are not allowed to count both of them towards a single
award.

A course may be replaced by a revised version that still contains
very similar materials. Students who have successfully completed
the phased out course in a particular group will not be allowed to
register for the corresponding replacement course. If a change in
course level is involved, the revised level will be used towards the
classification of award.

Postgraduate programmes/courses are normally delivered in face-to-
face mode unless otherwise specified. Students studying on face-
to-face postgraduate programmes with a full-time load are regarded
as full-time postgraduate students. Students studying on face-to-face
postgraduate programmes with a part-time load are regarded as part-
time postgraduate students.

A course or level of study which you are strongly advised to
complete before registering for a specific course.

The workload of each course in a particular term. You are strongly
advised not to take courses which add up to more than a certain
registration value.
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2 Academic Reform — ‘5-Credit’ and
‘3-Credit-unit’ Systems

In 2021, the University embarked on an Academic Reform with the aim of aligning our credit
system with that of other local and overseas universities. The change will benefit students
by promoting student mobility and internationalization.

This Student Handbook contains information for all undergraduate and sub-degree
students before and after the Academic Reform.

To assist you in understanding the information contained in this Student Handbook, please
note the following key features/differences between the 5-credit system (i.e. before the
Academic Reform) and the 3-credit-unit system (i.e. after the Academic Reform).

Key Features

The 5-credit system

The 3-credit-unit system

Course code
format

In the format of

FIN B123C or FIN B123CF

'FIN" — subject area

'B" — offering School

123" — course number and level
'C" — medium of instruction

'F" — face-to-face teaching mode

In the format of

FIN 1023BCF

'FIN" — subject area

'1023" — course number and level
'B" — offering School

'C' — medium of instruction

'F" — mode of delivery (e.g. ‘F' is
face-to-face mode; ‘D’ is distance
learning mode)

Course level

Foundation, Middle, Higher and
Postgraduate levels, as indicated by
the first digit of the course number;
1" represents Foundation level,

2" Middle level,

‘3" and ‘4" Higher level and

‘8" Postgraduate level

1000-, 2000-, 3000-, 4000- and
8000- levels as indicated by the
first digit of the course number

Courses
available in

Credits in multiples of 5
(e.g. 5, 10, 20 credits)

Credit-units in multiples of 3
(e.g. 3, 6, 9, 12 credit-units)

Grading basis

Grading scale ranging from
A (GPA = 4.0) to C (GPA = 2.0)

Grading scale ranging from
A+ (GPA = 4.3) to D (GPA = 1.0)

Maximum
credits per term

30 credits

21 credits

For curriculum
which has a
standard 2-term
structure

Not more than a total of 50 credits
in Autumn & Spring terms, and ;
another 25 credits in Summer term
if a student enrolls courses in the
term

Not more than a total of 39 credits
in Autumn & Spring terms, and ;
another 18 credits in Summer term
if a student enrolls courses in the
term

3
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Not more than 57 credit-units in an

For curriculum | Not more than 75 credits in an
academic year

which has a academic year
standard 3-term
structure

The 3-credit-unit system refers to the new curriculum structure after the academic reform.
Courses under the 3-credit-unit system are basically assigned credit-unit values in multiples
of 3 and categorized into 1000-, 2000-, 3000-, 4000- and 8000- levels. This is in contrast
with the old curriculum structure under the 5-credit system, under which courses are
basically assigned credit values in multiples of 5 and categorized into Foundation, Middle,

Higher and Postgraduate levels.
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3 Academic Calendar

2023/2024 Academic Year (Undergraduate and Sub-degree Programmes)

2023 Autumn Term
,Y‘ideik Mon Tue Wed Thur Fi Sat Sun| oo Remarks
2023 |Aug
28 29 30 31 29/8 Inauguration Ceremony for 2023/24
Sep New Students”
1 2 S
1 @ 5 6 7 8 9 10 1 4/9 First day of term (13 teaching weeks)
2 1M 12 183 14 15 16 17 2 |4-1509  Add/drop of courses”
3 18 19 20 21 22 23 24 3 15/9 Last day to apply for late registration
4 25 260 27 28 29 30 4 309 The day following Mid-Autumn Festival
Oct
1
5 2 3 4 5 6 7 8 5 12/10 The day following National Day
6 9 0 M 12 13 14 15 6
7 6 17 18 19 20 21 22 7
8 23 24 25 26 27 28 29 8 [23/10 Chung Yeung Festival
9 30 31 9
Nov
1 2 3 4 5
10 6 7 8 9 0 N @ 10 (12 Last day to apply for deferment of studies
" 13 14 15 16 17 18 19 N
12 20 21 22 23 24 25 A 12 [26/Mm Last day to withdraw from courses/
13 |27 28 29 30 13 progiammes
Dec
1 2 3
14 (NANNERNERNENNGN 10 | 14 [4-9n2  Suoy break
B 1M 12 18 14 16 16 17 | 15 |11-31/12 Examination period (3 weeks)
16 18 19 20 21 22 23 24| 16
17 25 26 27 28 29 30 31 17 [25-26/12 Christmas holidays
2024 |Jan 31/12 Last day of term
18 1 2 3 4 & 6 7 18 |11 New Year holiday
19 8 9 10 " 12 18 14| 19 [1-14/1 Term break
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2024 Spring Term
‘A’c\:feemt Mon Tue Wed Thur Fri Sat Sun ‘.’r\:ﬁ( Remarks
year
2024 |Jan
20 @ 1% 17 18 19 20 21 1 15/1 First day of term (13 teaching weeks)
21 22 23 24 25 26 27 28 2 |15-26/1 Add/drop of courses”
22 29 30 31 3 |26/ Last day to apply for late registration”
Feb
1 2 3 4
23 5 6 7 8 9 10 N 4 |10-13/2 Lunar New Year holidays
24 112 13 14 15 16 17 18 5
25 19 20 21 22 23 24 25 6
26 | 26 27 28 29 7
Mar
1 2 3
27 4 5 6 7 8 9 10 8
28 "m 12 13 14 15 16 17 9
29 18 19 20 21 22 23 10 (2473 Last day to apply for deferment of studies
30 [ 256 26 27 28 29 30 31 11 |29/3-1/4 Easter holidays
Apr
311 2 3 4 5 6 /N 12 |4 Ching Ming Festival
32 8 9 0 11 12 13 14 13 |7/4 Last day to withdraw from courses/programmes’
33 (NENNENTEINTEINZDY 21 | 14 [r5-20¢ Sudybresk
34 22 23 24 25 26 27 28 15 |22/4 -12/5 Examination period (3 weeks)
3 |29 30 16
May
1 2 3 4 5 1/5 Labour Day
36 6 7 8 9 10 M 12| 17 |125 Last day of term
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2024 Summer Term (Applicable to some programmes only)

,Yc\!g;t Mon Tue Wed Thur Fri Sat Sun ‘.’gﬁ:‘ Remarks
2024 |May
37 @ 14 15 16 17 18 19 1 13/5 First day of term (12 teaching weeks)
38 20 21 22 23 24 25 26 2 |13-24/5  Add/drop of courses”
39 27 28 29 30 31 3 |15/ Buddha's Birthday
Jun 24/5 Last day to apply for late registration
1 2
40 3 4 5 6 7 8 9 4
41 0 11 12 13 14 15 16 5 |10/6 Tuen Ng Festival
42 17 18 19 20 21 22 23 6
43 2425 26 27 28 29 30 7
Jul
44 1 2 3 4 5 6 @ 8 |1/7 HKSAR Establishment Day
45 8 9 0 N 12 13 14 9 |77 Last day to apply for deferment of studies
46 15 16 17 18 19 20 A 10 2177 Last day to withdraw from courses/
47 22 23 24 25 26 27 28 11 progremmes!
48 29 30 31 12
Aug
1 2 3 4
49 5 6 7 8 9 0 1 13 |5-18/8 Examination period (2 weeks)
50 12 13 14 15 16 17 18 14 |188 Last day of term
51 19 20 21 22 23 24 25 15 |19/8-1/9  Academic year break
52 26 27 28 29 30 31 16
Sep
1
Notes:

1) > Commencement of term
Examination period (including Sundays and public holidays when examination may be held)
Sundays and public holidays outside Examination period
4) A Last day to withdraw from courses/programmes”

Study break
Term break
7) C} Last day to apply for deferment of studies before the commencement of the examination period

2)

Explanatory notes:

" Inauguration Ceremony, add/drop of courses and last day to apply for late registration — only
applicable to face-to-face undergraduate programmes.

* Upon withdrawal from a programme, students will be withdrawn from all courses they have enrolled
which have not yet been completed under the programme. The withdrawal record will remain in the

Academic year break

student's academic profile.
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4

General Regulations Governing
Undergraduate and Sub-degree
Programmes

5-credit system (Undergraduate and Sub-degree Programmes)

2.2
2.3

2.4

25

3.2

Authority

These regulations are issued by the Senate under the authority granted to it by
section 13(1)(c) of the Ordinance to regulate the admission of persons to courses of
study offered by the University and their continuance thereon.

The Senate, or any committee of the Senate empowered by it to do so, may adopt
implementing measures and procedures pursuant to any Regulation provided that
such measures and procedures will have force only in so far as they are consistent
with the Ordinance and these Regulations.

Admission

An applicant seeking admission to a face-to-face undergraduate and sub-degree
programme shall satisfy the general entrance requirements of the University and the
specific entrance requirements, if any, of the programme concerned, unless he/she
has been exempted therefrom.

An applicant may be required to attend a selection interview.

A successful applicant shall register with the University as a student by a prescribed
date, otherwise he/she shall be deemed to have given up the admission offer.

Except for graduates of LIPACE higher diplomas, all applicants to an undergraduate or
sub- degree programme shall pay the application fee.

Re-admission to the same programme shall be subject to approval by the University.
Application for re-admission shall follow the same admission procedures as application
for a new programme. Students re-admitted may be required to retake courses which
he/she has already taken and passed, in which case the grades of courses concerned
will be capped at the grades previously obtained and tuition fees will need to be paid.

Registration

An applicant who has been offered admission to a programme shall complete the
registration procedure by a date prescribed by the University, and shall be deemed
to have enrolled on that programme on the date of his/her first registration. He/she
shall be required to comply with the requirements of his/her programme of study as
stipulated by the University from time to time.

A student shall register in the name which appears on his/her Hong Kong Identity
Card or, in the case of non-local students, his/her passport.



3.8

3.4

3.5

3.6

3.7

3.8

4.2

Undergraduate and Sub-degree Programmes

With effect from the 2021/22 academic year, caution money, in an amount as
specified by the University, shall be payable by new students with tuition fees
charged on a flat-fee basis on offer acceptance as a deposit to make good any
outstanding debts to the University incurred during the course of study. This sum less
any deductions made for outstanding debts shall be refundable on discontinuation of
studies at the University. For graduating students, caution money shall be converted
into graduation fee.

A student shall register with the University for each subsequent academic term by
a prescribed date. If a student fails to complete the registration, he/she shall be
deemed to have discontinued his/her studies at the University.

Registration shall include the payment of tuition fees as prescribed by the University.
A student who has difficulty in paying the tuition fees within the time limit specified
by the University may apply to the Registrar for permission to pay late. Such an
application shall be made using a prescribed form and supported with sound reasons.
A non-refundable and non-transferrable Late Payment Deposit shall also be submitted,
as specified by the University from time to time, as partial payment of the tuition fees
at the time of application.

A student whose application for late payment is approved will be given a new
payment deadline and shall be considered only as a provisionally registered student
until the tuition fees are paid in full by the new deadline. However, if he/she fails to
pay the fees in full by the new deadline, his/her provisional registration shall lapse,
and he/she shall be deregistered from his/her studies at the University. Any academic
work done by a student in an academic term shall not be recognized by the University
unless he/she is a fully registered student in that academic term.

A student shall inform the University immediately of any change of personal
particulars such as correspondence address and telephone number via the Student
Portal or in writing to the Registry. Failure to supply up-to-date information may result in
the University being unable to provide academic and administrative services to the student.

A student enrolled on any full-time undergraduate and sub-degree programme of
the University should not simultaneously register to study for another qualification
at this University or for a post-secondary qualification at any other institution, except
with prior approval from the University. Students in breach of this regulation may be
subject to discontinuation of studies by the University.

Deferment of studies

A student who wishes to defer his/her studies shall submit a written an application
online via MyHKMU with supporting documents to the Registry. Approval of an
application to defer studies shall be granted entirely at the University's discretion.
Deferment of studies, if granted, shall cover all the courses which the student is
enrolled on within the term or year concerned.

The University recognizes the following grounds as a basis for deferment of studies:

a lliness or medical emergency;

b Family crisis or other special circumstances which constitute compassionate
grounds.

9
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4.3

4.4

4.5

52

6.2

6.3
6.4

6.5

A student who has applied for deferment of studies shall continue with his/her
studies and attend classes until formal approval is given by the University. Proof
of medical advice is required from students who seek for deferment of studies on
medical ground.

The maximum period allowed for deferment of studies shall normally be one
academic year.

A student who has been granted deferment of studies shall not be entitled to the
refund, in part or in full, of the tuition fees paid. Upon resumption of studies at the
approved time, the student can make use of the tuition fees paid for the deferred
term but shall be required to settle additional tuition fees, if any.

Withdrawal from studies

A student who wishes to withdraw from studies at the University shall submit an
application for withdrawal to the Registrar via MyHKMU at least 14 days before
the start of the examination period of the relevant term. For withdrawal from a
programme, if approval is granted, all courses on which a student has enrolled
within the term or year concerned shall be withdrawn. For withdrawal from a course,
application shall only be considered if a student can still fulfil the required study load
per term upon withdrawal. The record of withdrawal shall be entered and remain in
the student’s academic record. The student shall not be entitled to a refund of any
tuition fees already paid, in part or in full.

A student who has been de-registered involuntarily or withdrawn from his/her
programme at the University for not more than one year but wishes to have his/her
student status reinstated shall submit a written application for late registration to the
Registrar no later than two weeks after the commencement of an academic term.
Such an application shall be accepted at the absolute discretion of the University and
subject to full payment of tuition fees, all outstanding fees, and late registration fee, if
applicable. A student who has discontinued studies for more than one academic year
shall seek to apply for readmission to the University following the usual admission
procedure.

Selection of courses

A student shall select courses before the commencement of each academic term
according to the requirements of his/her programme.

A full-time student shall normally take 20 credits of courses in a term or 40 credits in
a year unless his/her programme prescribes otherwise. A student who wishes to take
courses with a lighter or heavier credit loading must seek the approval of his/her School.

A student shall not repeat any course which he/she has already taken and passed.

A student who wishes to add or drop course/s after the course selection period shall
complete the prescribed procedure during the add/drop period, which is within two
weeks after the commencement of the teaching term.

An application from a student to drop a course after the add/drop period shall normally
be handled as an application for withdrawal from a course. He/she is required to



7.2

7:3

9.2
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submit such an application, with supporting reasons, in writing to the Registrar at
least 14 days before the start of the examination period of the relevant term. The
University shall have the sole discretion to consider the application. The tuition fees
paid for the course withdrawn shall be forfeited.

Period of study

Each face-to-face undergraduate and sub-degree programme shall specify its
normative period of study (N). The normative period of study depends on the
admission entry points, study load, credit requirements and the number of academic
terms of each programme. It shall normally range from 1 year to 5 years for full-time
students.

The maximum period of study of a student shall be the normative period of study
of his/ her programme plus two years (N+2 years) and shall include any periods of
leave of absence and suspension of studies. A student must complete all graduation
requirements of his/her programme within this maximum period of study.

A student who fails to complete all graduation requirements of his/her programme
within the maximum period of study shall be terminated from his/her studies.

Change of programme

A student who wishes to change his/her programme shall submit an application, as
prescribed by the University, with supporting documents to the Registry, and his/her
application shall be approved at the discretion of the Schools concerned. If the change
of programme is approved, it shall take effect in the new academic year following the
term in which it was approved.

Course assessment and grades

A student shall be assessed for every course that he/she has registered on the basis
of his/her performance in the course. The assessment criteria may include any one or
any combination of the following: assignments, quizzes, tests, laboratory sessions,
practicums, examinations, attendance, and any other criteria.

Course grades, their standards and grade points used in reporting shall be as follows:

Course Grade Grade point Standard
A 4.0
Excellent
A- 3.7
B+ 88
Very Good
B 3.0
B- 2.7 Good
C+ 2.3 Fair
@ 2.0 Pass
Fail-resit Not applicable Fail-resit
Fail 0.0 Fail
Pass* Not applicable Benchmark Attained

* For designated courses only

1
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9.3

9.4

0.

9.6

9.7

In addition to the grades listed above, the following will also be used where necessary:

Results status Interpretation
Complete (L) ) i
Grade awarded for non-credit bearing course
Incomplete (1)
Withdrawn (W) Withdrawn from course

A student who obtains a grade of ‘C’ or above in a course taken shall earn the credits
of that course.

The grade point average (GPA) of a student's course work shall be computed by
dividing the total grade points for all courses taken by the total number of credits
attempted, inclusive of courses failed.

Assignments — A student shall submit assignments by specified dates. Assignments
must be submitted electronically via the OLE, unless otherwise specified. Late
submission may be accepted solely at the discretion of the instructor, with penalty if
applicable.

Quizzes/Tests/Labs — A student may be required to complete quizzes, tests,
laboratory sessions or practicums as part of the assessment, some of which may be
compulsory.

Examinations

9.71 A student shall attend an end-of-course examination for each of the courses
he/she takes, unless the course requires no end-of-course examination.
A student shall be required to observe the examination arrangements as
stipulated by the University from time to time.

9.72 At the discretion of the Award Committee, a student marginally failing an
examination may be granted a chance to resit the examination to be held in
the next available examination session provided for the course concerned. The
resit examination will normally coincide with the regular examination of the
next presentation of the course. If the next presentation of the course does
not commence within one year from the current presentation in which the
student enrolled and failed, the resit examination will be held within a one-year
period after the end of the current presentation.

9.73 A student taking a resit examination will be required to pay a resit examination
fee for each course, as specified by the University from time to time. A
student who has discontinued his/her studies at the University before the resit
examination is held shall not be permitted to attend the resit examination.

9.74 A student failing to achieve a Pass grade after the resit examination shall be
required to retake the course, if available, in order to be considered for the
award of credits. Under certain circumstances, the University may require the
student to retake the course in the distance learning mode or to take another
course as a substitute.

9.75 Only under very special circumstances, which shall be substantiated by
satisfactory documentary evidence provided by the student, will deferment
of an examination be considered. The number of resit examinations to
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be attended will not be considered as a valid reason for deferment of
examinations. Deferment of an examination is normally not applicable to resit
examination(s).

Attendance requirement — The minimum attendance requirement for each course is
80%.*

* Pending approval of Senate, specific courses may prescribe higher attendance requirement for
passing the course.

10
10.1

10.2

10.3

"

11.2

Academic level

A full-time student shall be assigned an academic level according to the number of
credits he/she has accumulated.

The academic levels of full-time students are normally defined as:

Year 1 standing less than 40 credits earned
Year 2 standing at least 40 credits earned
Year 3 standing at least 80 credits earned
Year 4 standing at least 120 credits earned
Year 5 standing at least 160 credits earned

The number of credits to be earned to qualify for an academic level may vary with
different programmes. Details are obtainable from the respective Schools.

Academic probation and discontinuation

A full-time student shall be required to meet the minimum credit requirements
prescribed in paragraph 11.2 by the end of his/her second year of study and thereafter.
A full-time student shall be put on academic probation if he/she fails to fulfil these
requirements.

Minimum credit requirement

11.2.1  The minimum credit requirement shall be half of the number of credits
normally accumulated up to and including the previous year of study.

11.2.2 The number of credits normally accumulated in a year of study of a programme
shall be the total number of credits required, evenly distributed across each
year of study within the normative period of study (N).

11.2.3 The minimum credit requirement by the end of the second year of study shall
be half of this number of credits as normally accumulated in the first year of
study, rounded down to the nearest multiple of 5.

11.2.4 In subsequent years of study up to and including the final year of the
normative period of study, minimum credit requirements shall be multiples of
the minimum credit requirement by the end of the second year: twice by the
end of the third year, three times by the end of the fourth year, and four times
by the end of the fifth year.

11.2.5 The minimum credit requirement by the end of the year after the normative
period of study (N+1) shall be the same as the minimum credit requirement by
the end of the final year of the normative period of study.

13
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11.3

1.4

12
12.1

12.2

12.3

12.4

12.5

11.2.6  The minimum credit requirement of a fouryear 160-credit programme by the
end of the respective years of study are illustrated below as an example:

Year of study Minimum credit requirement
Second year 20
Third year 40
Fourth year (N) 60

If a full-time student has been previously put on academic probation during his/her
study of a programme, and has failed to meet the minimum credit requirement by the
end of his/ her final year of study within the normative period of study prescribed in
paragraph 11.2, he/she shall be required to discontinue the face-to-face undergraduate
programme.

This academic probation and discontinuation policy shall apply to all full-time students
admitted in the 2016-2017 academic year and thereafter.

Graduation

To be eligible for an academic award in the face-to-face mode, a student shall have
satisfied the requirements of his/her chosen face-to-face undergraduate or sub-degree
programme of study.

A student who has fulfilled the requirements prescribed in paragraph 12.1 shall
graduate. He/she shall be assessed for fulfilment of all graduation requirements at the
end of the normative period of his/her chosen programme.

Notwithstanding paragraph 12.2, a student shall be required to submit an application
in a prescribed form for graduation if he/she

(@) wishes to graduate with a lower award such as an ordinary degree or an Associate
Degree, provided that his/her chosen programme has early exit award(s) and that
he/ she can fulfil the requirements of such a lower award;

(b) wishes to have the credits of course(s) which he/she has completed in distance
learning mode counted towards the graduation requirement of his/her chosen
programme.

A student shall be required to pay a graduation fee, as specified by the University
from time to time, for each award. If a student has paid caution money at offer
acceptance, subject to no claim being outstanding, caution money shall be converted
into graduation fee.

Classification of degrees with honours

12.5.1 A degree with honours shall be conferred with a classification of First Class,
Second Class (Upper Division), Second Class (Lower Division) or Third Class.

12.5.2 The class of honours conferred shall be based on the weighted grade point
average obtained by the student in the courses prescribed by his/her chosen
programme of study for the purpose of honours classification.

12.5.3 For the purpose of honours classification of single degree programmes, the
weighted grade point average (WGPA) will be calculated for the best 80 credits
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12.56.5

12.5.6
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(in terms of course grade) in courses at the Higher or Middle level as specified
in the programme requirements. 40 of the best 80 credits will normally be
from Higher level courses defined as ‘Group A courses’, and the remaining 40
from Higher or Middle level courses defined as ‘Group B courses’ which have
not already been counted towards Group A courses. Group A and Group B
courses may be given different weights in the calculation of the WGPA by the
programme concerned. The formula for the calculation will be as follows:

Sum of GP of Group A courses x weight of Group A courses +

Sum of GP of Group B courses x weight of Group B courses
WGPA =

Sum of credits of Group A courses x weight of Group A courses +
Sum of credits of Group B courses x weight of Group B courses

where GP is the grade point of a course multiplied by the number of credits of
the course

In the case of double degree programmes, the weighted grade point average
(WGPA) will be calculated for the best 120 credits (in terms of course grade)
in courses at the Higher or Middle level as specified in the programme
requirements. 60 of the best 120 credits will normally be from Higher level
courses defined as ‘Group A courses’, and the remaining 60 credits from
Higher or Middle level courses defined as ‘Group B courses’ which have
not already been counted towards Group A courses. Group A and Group B
courses may be given different weights in the calculation of the WGPA by the
programme concerned.

Notwithstanding paragraphs 12.5.3 and 12.5.4, in the case of a student who
has completed 80 credits in accordance with the prescribed programme
requirements, of which less than 80 credits might be used for assessing
a degree classification, the weighted grade point average (WGPA) will be
calculated for the best 40 credits in courses at the Higher level courses
defined as ‘Group A courses’, and the remaining credits will be from Higher
or Middle level courses defined as ‘Group B courses’ which have not already
been counted towards Group A courses. Group A and Group B courses may
be given different weights in the calculation of the WGPA by the individual
programme concerned.

To qualify for the award of a particular class of honours, a student is required
to achieve the following weighted grade point average for the required number
of credits of the Group A and Group B courses listed by the programme
requirements:

Honours classification Weighted Grade Point Average

First Class 3.50 - 4.00
Second Class (Upper Division) 3.00-3.49
Second Class (Lower Division) 2.50 - 2.99

Third Class 2.00-2.49
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Transcript of studies

A transcript is an official document showing the complete academic record of
a student in the University, including the results of courses taken, Term GPA,
Cumulative GPA and the academic award conferred, if any.

At any stage of studies with the University, a student may apply for an official
transcript of studies. A handling fee, as prescribed by the University from time to
time, is required for each copy of the transcript.

Upon a student’s request, the Registrar may issue an official document confirming the
student's status as a student of the University or provide certification of University
publications/ documents as true copies. A fee may be charged.

Certificates for degrees and other academic awards

An official certificate for a degree or other academic award shall be issued to a
student after he/she has been conferred the qualification.

The University reserves the right to withhold the issuance of transcripts, official
documents and certificates for academic awards as deemed necessary. For example,
this may occur if a student is in debt to the University or is involved in a breach of
University rules and regulations.

Academic integrity and student discipline

A student shall act at all times to uphold academic integrity.

A student who has violated the University's expectation of academic integrity,
committed any disciplinary offence or violated any rule or regulation of the University

shall be dealt with in accordance with the University's Regulations Governing
Academic Integrity and Student Discipline.
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Authority

These regulations are issued by the Senate under the authority granted to it by
section 13(1)(c) of the Ordinance to regulate the admission of persons to courses of
study offered by the University and their continuance thereon.

The Senate, or any committee of the Senate empowered by it to do so, may adopt
implementing measures and procedures pursuant to any Regulation provided that
such measures and procedures will have force only in so far as they are consistent
with the Ordinance and these Regulations.

Admission

An applicant seeking admission to a face-to-face undergraduate and sub-degree
programme shall satisfy the general entrance requirements of the University and the
specific entrance requirements, if any, of the programme concerned, unless he/she
has been exempted therefrom.

An applicant may be required to attend a selection interview.

A successful applicant shall register with the University as a student by a prescribed
date, otherwise he/she shall be deemed to have given up the admission offer.

Except for graduates of LIPACE higher diplomas, all applicants to an undergraduate or
sub- degree programme shall pay the application fee.

Re-admission to the same programme shall be subject to approval by the University.
Application for re-admission shall follow the same admission procedures as application
for a new programme. Students re-admitted may be required to retake courses which
he/she has already taken and passed, in which case the grades of courses concerned
will be capped at the grades previously obtained and tuition fees will need to be paid.

Registration

An applicant who has been offered admission to a programme shall complete the
registration procedure by a date prescribed by the University, and shall be deemed
to have enrolled on that programme on the date of his/her first registration. He/she
shall be required to comply with the requirements of his/her programme of study as
stipulated by the University from time to time.

A student shall register in the name which appears on his/her Hong Kong Identity
Card or, in the case of non-local students, his/her passport.

Caution money, in an amount as specified by the University, shall be payable by new
students with tuition fees charged on a flat-fee basis on offer acceptance as a deposit
to make good any outstanding debts to the University incurred during the course of
study. This sum less any deductions made for outstanding debts shall be refundable
on discontinuation of studies at the University. For graduating students, caution
money shall be converted into graduation fee.

17
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A student shall register with the University for each subsequent academic term by
a prescribed date. If a student fails to complete the registration, he/she shall be
deemed to have discontinued his/her studies at the University.

Registration shall include the payment of tuition fees as prescribed by the University.
A student who has difficulty in paying the tuition fees within the time limit specified
by the University may apply to the Registrar for permission to pay late. Such an
application shall be made using a prescribed form and supported with sound reasons.
A non-refundable and non-transferrable Late Payment Deposit shall also be submitted,
as specified by the University from time to time, as partial payment of the tuition fees
at the time of application.

A student whose application for late payment is approved will be given a new
payment deadline and shall be considered only as a provisionally registered student
until the tuition fees are paid in full by the new deadline. However, if he/she fails to
pay the fees in full by the new deadline, his/her provisional registration shall lapse,
and he/she shall be deregistered from his/her studies at the University. Any academic
work done by a student in an academic term shall not be recognized by the University
unless he/she is a fully registered student in that academic term.

A student shall inform the University immediately of any change of personal
particulars such as correspondence address and telephone number via the Student
Portal or in writing to the Registry. Failure to supply up-to-date information may result
in the University being unable to provide academic and administrative services to the
student.

A student enrolled on any full-time undergraduate and sub-degree programme of
the University should not simultaneously register to study for another qualification
at this University or for a post-secondary qualification at any other institution, except
with prior approval from the University. Students in breach of this regulation may be
subject to discontinuation of studies by the University.

Deferment of studies

A student who wishes to defer his/her studies shall submit a written an application
online via MyHKMU with supporting documents to the Registry. Approval of an
application to defer studies shall be granted entirely at the University’s discretion.
Deferment of studies, if granted, shall cover all the courses which the student is
enrolled on within the term or year concerned.

The University recognizes the following grounds as a basis for deferment of studies:

a lliness or medical emergency;

b Family crisis or other special circumstances which constitute compassionate
grounds.

A student who has applied for deferment of studies shall continue with his/her
studies and attend classes until formal approval is given by the University. Proof
of medical advice is required from students who seek for deferment of studies on
medical ground.
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The maximum period allowed for deferment of studies shall normally be one
academic year.

A student who has been granted deferment of studies shall not be entitled to the
refund, in part or in full, of the tuition fees paid. Upon resumption of studies at the
approved time, the student can make use of the tuition fees paid for the deferred
term but shall be required to settle additional tuition fees, if any.

Withdrawal from studies

A student who wishes to withdraw from studies at the University shall submit an
application for withdrawal to the Registrar via MyHKMU at least 14 days before
the start of the examination period of the relevant term. For withdrawal from a
programme, if approval is granted, all courses on which a student has enrolled
within the term or year concerned shall be withdrawn. For withdrawal from a course,
application shall only be considered if a student can still fulfil the required study load
per term upon withdrawal. The record of withdrawal shall be entered and remain in
the student's academic record. The student shall not be entitled to a refund of any
tuition fees already paid, in part or in full.

A student who has been de-registered involuntarily or withdrawn from his/her
programme at the University for not more than one year but wishes to have his/her
student status reinstated shall submit a written application for late registration to the
Registrar no later than two weeks after the commencement of an academic term.
Such an application shall be accepted at the absolute discretion of the University and
subject to full payment of tuition fees, all outstanding fees, and late registration fee, if
applicable. A student who has discontinued studies for more than one academic year
shall seek to apply for readmission to the University following the usual admission
procedure.

Selection of courses

A student shall select courses before the commencement of each academic term
according to the requirements of his/her programme.

A full-time student shall normally take 15 credit-units of courses in a term or 30 credit-
units in a year unless his/her programme prescribes otherwise. A student who wishes
to take courses with a lighter or heavier credit loading must seek the approval of his/her
School.

A student shall not repeat any course which he/she has already taken and passed.

A student who wishes to add or drop course/s after the course selection period shall
complete the prescribed procedure during the add/drop period, which is within two
weeks after the commencement of the teaching term.

An application from a student to drop a course after the add/drop period shall normally
be handled as an application for withdrawal from a course. He/she is required to
submit such an application, with supporting reasons, in writing to the Registrar at
least 14 days before the start of the examination period of the relevant term. The
University shall have the sole discretion to consider the application. The tuition fees
paid for the course withdrawn shall be forfeited.
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9.2

Period of study

Each face-to-face undergraduate and sub-degree programme shall specify its
normative period of study (N). The normative period of study depends on the
admission entry points, study load, credit-unit requirements and the number of
academic terms of each programme. It shall normally range from 1 year to 5 years for
full-time students.

The maximum period of study of a student shall be the normative period of study
of his/ her programme plus two years (N+2 years) and shall include any periods of
leave of absence and suspension of studies. A student must complete all graduation
requirements of his/her programme within this maximum period of study.

A student who fails to complete all graduation requirements of his/her programme
within the maximum period of study shall be terminated from his/her studies.

Change of programme

A student who wishes to change his/her programme shall submit an application, as
prescribed by the University, with supporting documents to the Registry, and his/her
application shall be approved at the discretion of the Schools concerned. If the change
of programme is approved, it shall take effect in the new academic year following the
term in which it was approved.

Course assessment and grades

A student shall be assessed for every course that he/she has registered on the basis
of his/her performance in the course. The assessment criteria may include any one or
any combination of the following: assignments, quizzes, tests, laboratory sessions,
practicums, examinations, attendance, and any other criteria.

Course grades, their standards and grade points used in reporting shall be as follows:

Course Grade Grade point Grade Definitions
A+ 4.3
A 4.0 Excellent
A- 3.7
B+ 3E
B 3.0 Good
B- 2.7
C+ 2.3 )
c o0 Satisfactory
G- 1.7 i
5 e Marginal
Fail 0.0 Failure
In addition to the grades listed above, the following will also be used where necessary:
Results status Interpretation
Withdrawn (W) Withdrawn from course
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Other grade such as 'Pass’ will be used where necessary. A ‘Pass’ grade does not
carry any grade point and shall be excluded from the calculation of GPA.

A student who obtains a grade of ‘D’ or above in a course taken shall earn the credit-
units of that course. A student is not allowed to retake a course for which credit-units
have been earned unless with the approval of the School offering the course.

The grade point average (GPA) of a student's course work shall be computed by dividing
the total grade points for all courses taken by the total number of credit-units attempted,
inclusive of courses failed.

The Cumulative Grade Point Average (CGPA) of a student in an academic programme
is the weighted average of the Grade Points of all the courses attempted by the
student during the study of the programme, inclusive of courses failed, with the
weighting factor being the credit-units of every course. If a student is allowed to take
a course multiple times, including retake of a failed course, only the Grade Point of
the final attempt will be included in the calculation of CGPA.

Assignments — A student shall submit assignments by specified dates. Assignments
must be submitted electronically via the OLE, unless otherwise specified. Late
submission may be accepted solely at the discretion of the instructor, with penalty if
applicable.

Quizzes/Tests/Labs — A student may be required to complete quizzes, tests,
laboratory sessions or practicums as part of the assessment, some of which may be
compulsory.

Examinations

9.9.1 A student shall attend an end-of-course examination for each of the courses
he/she takes, unless the course requires no end-of-course examination.
A student shall be required to observe the examination arrangements as
stipulated by the University from time to time.

9.9.2 Only under very special circumstances, which shall be substantiated by
satisfactory documentary evidence provided by the student, will deferment of
an examination be considered.

Attendance requirement — The minimum attendance requirement for each course is 80%.

Academic level

A full-time student shall be assigned an academic level according to the number of
credits he/she has accumulated.

The academic levels of full-time students are normally defined as:

Year 1 standing less than 30 credit-units earned
Year 2 standing at least 30 credit-units earned
Year 3 standing at least 60 credit-units earned
Year 4 standing at least 90 credit-units earned
Year 5 standing at least 120 credit-units earned

The number of credit-units to be earned to qualify for an academic level may vary
with different programmes. Details are obtainable from the respective Schools.
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Academic probation and discontinuation

A student whose CGPA falls below 2.0 in any one term shall be put on academic
probation in the next term.

A student on academic probation is required to seek academic advice from the School
of the registered programme on the study plan, study load, course selection and plan
to improve on the academic performance and may be required to take a reduced
study load by the School.

The academic probation will be lifted when a student obtains a CGPA of 2.0 or above
on completion of the probation term.

Students on academic probation after Spring Term examinations will not be allowed to
enroll in courses in the Autumn Term and thereafter until academic advice is received
or his/her academic probation is lifted.

A student will be required to discontinue his/her studies if he/she

11.5.1 fails to have academic probation lifted after he/she has been put on academic
probation for three consecutive terms with course enrolment; or

11.5.2 has exceeded his/her maximum period of study (N+2).

Graduation

To be eligible for an academic award in the face-to-face mode, a student shall have
satisfied the requirements of his/her chosen face-to-face undergraduate or sub-degree
programme of study.

A student who has fulfilled the requirements prescribed in paragraph 12.1 shall
graduate. He/she shall be assessed for fulfilment of all graduation requirements at the
end of the normative period of his/her chosen programme.

Notwithstanding paragraph 12.2, a student shall be required to submit an application
in a prescribed form for graduation if he/she

(@) wishes to graduate with a lower award such as an ordinary degree or an Associate
Degree, provided that his/her chosen programme has early exit award(s) and that
he/ she can fulfil the requirements of such a lower award;

(b) wishes to have the credit-units of course(s) which he/she has completed in
distance learning mode counted towards the graduation requirement of his/her
chosen programme.

A student shall be required to pay a graduation fee, as specified by the University
from time to time, for each award. Caution money paid at offer acceptance shall be
converted into graduation fee subject to no claim being outstanding.

Classification of degrees with honours

12.5.1 A degree with honours or double degree with honours shall be conferred with
a classification of First Class, Second Class (Upper Division), Second Class
(Lower Division), Third Class, or a Pass without classification.



13
13.1

13.2

13.3

13.4

13.5

Undergraduate and Sub-degree Programmes

12.5.2 On completion of every course, a student’s performance in the course will
be recorded as a score called ‘Grade Point’ against the course grade, in
accordance with Section C of the Assessment Regulations'.

12.5.3 For the purpose of assessing a degree classification, the award grade point
average (@aGPA) will be calculated by including all courses at the undergraduate
level attempted, inclusive of courses failed, irrespective of whether they are
superfluous to the requirements of the degree with honours or double degree
with honours or not, except for courses with a pass-fail grade. If a student is
allowed to take a course multiple times, including retake of a failed course,
only the Grade Point of the final attempt will be included in the calculation of
aGPA. The formula for the computation of aGPA shall be as follows:

2 (grade point of every course™ g|| courses irrespective of whether
aGPA = =% credit-units of the course)  they are superfluous to the degree

s (credit-units of every course) réquirement or not.

* If a student has attempted a course multiple times, only the grade of the
final attempt will be included for aGPA calculation.

12.5.4 To qualify for the award of a particular class of honours, a student is required
to achieve the required award grade point average (aGPA) as follows:

Honours classification aGPA
First Class 3.50-4.30
Second Class (Upper) 3.00 - 3.49
Second Class (Lower) 2.50-2.99
Third Class 2.00 - 2.49
Pass 1.70 - 1.99

Transcript of studies

A transcript is an official document showing the complete academic record of
a student in the University, including the results of courses taken, Term GPA,
Cumulative GPA and the academic award conferred, if any.

At any stage of studies with the University, a student may apply for an official
transcript of studies. A handling fee, as prescribed by the University from time to
time, is required for each copy of the transcript.

Upon a student's request, the Registrar may issue an official document confirming the
student’s status as a student of the University or provide certification of University
publications/documents as true copies. A fee may be charged.

Certificates for degrees and other academic awards

An official certificate for a degree or other academic award shall be issued to a
student after he/she has been conferred the qualification.

The University reserves the right to withhold the issuance of transcripts, official
documents and certificates for academic awards as deemed necessary. For example,
this may occur if a student is in debt to the University or is involved in a breach of
University rules and regulations.
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Academic integrity and student discipline

A student shall act at all times to uphold academic integrity.

A student who has violated the University's expectation of academic integrity,
committed any disciplinary offence or violated any rule or regulation of the University

shall be dealt with in accordance with the University's Regulations Governing
Academic Integrity and Student Discipline.
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5 Programme Requirements

Students studying in undergraduate or sub-degree programmes shall observe the general
and specific programme requirements prescribed by the University in order to fulfil the
requirements for graduation.

1 Programme of study

1.1 Each programme of study shall define the courses which it comprises, their level
and value in credits, any prerequisites or excluded combinations of courses, any
special value to be assigned to courses for the purpose of classifying the degree with
honours, if applicable, and the normative period of study.

1.2 The University may issue programme requirements prescribing a programme of
study for any sub-degree or degree, and may from time to time add to, amend or
discontinue such programmes.

2 Credit/Credit-unit value and level of courses

2.1 Each course has a credit/credit-unit value (e.g. 5, 10 or 20 credits for 5-credit system
courses; 3, 6, or 12 credit-units for 3-credit-unit system courses) and it will normally
run for one or two academic terms.

2.2 The first numeric digit of the course code generally indicates the level of the course

as follows:
1st numeric digit Level of course

1 Foundation: Normally, these courses have no mandatory/
advisory prerequisites. They are entry level courses.

2 Middle: These courses may have mandatory/advisory
prerequisites at Foundation level.

3 Higher: Normally, these courses will have mandatory/advisory
prerequisites. In order to obtain a degree, a student must
complete courses at this level.

4 Higher (Honours): Normally, these courses will have
mandatory/advisory prerequisites and may be prescribed as
part of the requirements for an Honours degree.

3  General requirements
3.1 General Education requirements
3.1.1  General Education courses

Year 1 Entry students of undergraduate programmes, unless their programmes
prescribe otherwise, are required to complete four 5-credit (i.e. 20 credits)
General Education (GE) courses from four different ‘fields of study’ other than
the same ‘field(s) of study’ of his/her study programme.

25
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4.3
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3.1.2 Outside-discipline courses

The honours and ordinary degree programmes shall normally require Year 1
Entry students to complete 20 and 10 credits of outside-discipline courses
respectively.

English Language requirements

Year 1 Entry students shall normally be required to complete 10 credits of English
Language Enhancement courses, which may be counted towards as outside-discipline
courses for certain programmes.

University's Core Values modules

To nurture students with the University's four core values, namely integrity, fairness,
perseverance and innovation, undergraduate students shall be required to complete
four non-credit bearing Web-based modules before graduation, one on each of the
core values. This requirement is applicable to Year 1 Entry students admitted in the
2021/22 academic year and thereafter, Year 2 Entry students admitted in the 2022/23
academic year and thereafter, and Year 3 Entry students admitted in the 2023/24
academic year and thereafter.

Maximum number of credits for Foundation level courses

To obtain a bachelor’s degree, a student shall complete the prescribed number of
credits from courses in the programme of study at Foundation / Middle / Higher level
of which no more than 40 credits shall be taken at Foundation level for Year 1 Entry
students, unless his/her programme prescribes otherwise.

Language of instruction

Each programme of study should normally have a primary language of instruction,
except for the bilingual or specially approved programmes.

Students may complete up to one-third of the total number of credits required of a
study programme in the second language of instruction.

Programme requirements

Programme requirements prescribe the number of credits, the courses for the
programme of study and the details of the honours classification for individual degree
programmes, if applicable, which the student will have to comply with in order to be
eligible for the award.

Students should refer to the programme requirements of his/her chosen programme
of study which can be downloaded from the Student Portal (https://www.hkmu.edu.
hk/FT_programme_requirement).

Programme requirements are normally updated once a year, if necessary, and will be
available in September. Students should ensure to check and obtain the most up-to-
date version.

To obtain an academic award for the programme of study, a student shall have
satisfied in full the requirements for his/her chosen undergraduate or sub-degree
programme of study within the maximum period of study, and shall not be in debt to
the University.


https://www.hkmu.edu.hk/FT_programme_requirement
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6 Regulations Governing Academic
Integrity and Student Discipline

The University expects that its students will act at all times to uphold academic integrity,
which is a requisite for effective learning and sound scholarship. The University also
encourages students to cultivate a sense of responsibility, promote reflection, and foster
accountability and mutual respect. Students are expected, as with any other University
member, to act in the best interests of the University community at all times.

Please refer to the 'Regulations Governing Academic Integrity and Student Discipline' on
the following webpage: https://www.hkmu.edu.hk/reg/student-academic-integrity/
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7

Registration and Course Enrolment
Arrangements

2.2

3.2

3.3

Registration

Students should expect to receive notice of the registration arrangement in each
academic term by University email as and when appropriate, which shall include
details on the payment of tuition fees for the term.

To complete the registration, students are required to settle the tuition fees of an
academic term by the stipulated deadline, normally about one to two months before

the term starts.

Payment of tuition fees

Tuition fees payment can be settled via the ePayment platform. Online payment
methods include credit card (Visa / MasterCard) or instant PPS, or ICBC's cross border
e-payment service. Students may also pay the tuition fee by cash or cheque with a
hard copy debit note before the payment deadline at the Bank of China (Hong Kong)
Service Counter. Details of the payment are available at:
https://www.hkmu.edu.hk/fo/payment-method/

The tuition fees, once paid, are non-refundable and non-transferable. The payment
status will be updated on the ePayment platform once the payment is confirmed.

Late payment of tuition fees

If a student is unable to settle the tuition fees for a term by the stipulated deadline
due to financial difficulties, he/she must apply for ‘late payment of tuition fees’
supported by justifications and satisfactory documentary evidence during the
designated period of each academic term. If necessary, an interview for late payment
application may be conducted.

The student is required to submit an application through the ‘Late Payment
Application’ link in the Student Portal and pay a late payment deposit via the
ePayment platform. The University will not process the application if the student fails
to do so. Results will be announced via University email.

The late payment deposit, once paid, is non-refundable and non-transferable. The
deposit paid will be deducted from the tentative tuition fees payable. Upon approval
of the application, a student who has settled the late payment deposit will be
provisionally registered in the relevant academic term.

De-registration

If a student fails to settle tuition fees by the payment deadline and has not applied
for late payment of tuition fees, he/she will be de-registered from studies at the


https://www.hkmu.edu.hk/fo/payment-method/
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University. A student who has been de-registered from his/her studies before the resit
examination is held shall not be permitted/eligible to attend the resit examination. If a
student is de-registered after receiving a ‘Fail-Resit’ or ‘Exam-deferred’ result status
for any undergraduate or sub-degree course(s), the course grade(s) concerned will
be converted to ‘Fail. Any academic work done by the student in the academic term
concerned shall not be recognized by the University.

Late registration

If a student wishes to reinstate his/her studentship during an academic term, he/
she is required to apply for late registration via the Student Portal and pay a late
registration charge, as prescribed by the University from time to time, by a stipulated
deadline of an academic term.

The reinstatement of studentship is subject to the absolute discretion of the
University, the availability of places in the programme, the reason(s) for application,
the full payment of all outstanding fees and the late registration charge. Once paid,
the late registration charge is not refundable.

Student Identity Card

Before the start of the term, all new students will be issued a Student Identity Card
that is valid for their period of study with the University. If you are a new student and
do not receive your Student Identity Card, you should inform the Student Records
Team of the Registry within two weeks after the start of the term.

The Student Identity Card is an important proof of identity for using University
facilities and for your attendance at classes/examinations. The card is only valid when
it is used in conjunction with your Hong Kong Identity Card or passport (if a Hong
Kong Identity Card is not available).

Students who have lost or damaged their student identity cards should arrange for a
replacement card immediately through eForm R-ID and pay an administrative fee.

Course enrolment

The University will enrol for the pre-assigned courses for a student before the
commencement of each academic term. A student shall normally take 20 credits
of courses in an academic term or 40 credits in an academic year unless his/her
programme prescribes otherwise. A student shall not repeat any course which he/
she has already passed. Students should enrol for courses as prescribed by their
programmes, normally to be communicated via Advice on Course Selection’.

Students can check the class schedule via MyHKMU. During the designated online
course selection periods, students can self-enrol for or swap courses assigned for the
term using specific functions of MyHKMU.
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8
8.1

9.2

9.3

9.4

9.5

Online course selection periods

The online course selection periods for each academic term allow a student to do the
following via MyHKMU.

Course selection period Type of course selection

Online course selection — Select core course(s), elective course(s) or English
(Before the start of an Language Enhancement course(s) assigned to be
academic term) self-enrolled for by students in the academic term

— Select General Education course(s) if required in the
academic term
— Swap the class section(s)

Add/drop of courses — Swap the class section(s)

(Within two weeks after | — Swap or select course(s) not yet enrolled
the start of an academic | — Submit “Application for Add/Drop” to:
term) e Add retake course(s)

* Add extra course(s)
e Drop course(s)

Retaking a course

If a student intends to retake a course with the course result ‘Fail’, he/she should
apply to the Enrolment Team (Undergraduate) of the Registry by the stipulated
deadline.

A student can submit his/her retake application, preferably earlier, during the following
periods:

9.2.1 Retake application period: before the commencement of a given academic
term.

9.2.2 Add/drop period: during the first two weeks after the commencement of an
academic term.

Applications for retake should be submitted online via the designated functions in the
Student Portal during the application periods. Results will be released via the 'Status’
function.

All retake applications will be considered on a case-by-case basis. The approval of
an application will be subject to the availability of course places, the student’s class
schedule, the fulfilment of prerequisite requirements and the endorsement of the
School concerned.

If the retake application is approved, the student can check the details of the
approved course(s) from his/her ‘Class Schedule’ and Academic Record’ in MyHKMU.
The University will inform the student of the payment details after the add/drop
period. A student should pay the tuition fees for the retake courses by the stipulated
payment deadline. If a student fails to settle the outstanding balance of tuition fees by
the deadline, he/she will be de-registered from the University.



9.6

10
10.1

10.2

10.3

1"
1.1

1.2

11.3

11.4

Undergraduate and Sub-degree Programmes

A student may consider retaking equivalent distance learning course(s) to replace his/her
failed undergraduate or sub-degree course(s), if applicable. Students should apply
by submitting an application during the retake application period or add/drop period.
Results will be announced via University email. For details on distance learning
course(s), please refer to the Student Portal.

Taking extra courses

If a student intends to enrol for additional course(s) other than those assigned by their
Schools, he/she can apply using the Application for Add/Drop’ function available in the
Student Portal during the add/drop period. Results will be released via the Application
for Add/Drop’ function.

All applications for taking extra courses will be considered on a case-by-case basis.
The approval of an application will be subject to the availability of course places,
the student’s class schedule, the fulfilment of prerequisite requirements and the
endorsement of the School concerned.

If the application for taking extra courses is approved, the student can check the
details of the approved course(s) from his/her ‘Class Schedule’ and ‘Academic Record'
in MyHKMU. The University will inform the student of the payment details after the
add/drop period. The student should pay the tuition fees of the extra courses by the
stipulated payment deadline. If a student fails to settle the outstanding balance of
tuition fees by the deadline, he/she will be de-registered from the University.

Dropping or withdrawing from a course

If a student intends to drop a course within the add/drop period, he/she may apply
using the Application for Add/Drop’ function available in the Student Portal during the
add/drop period. Results will be released via the ‘Application for Add/Drop” function.

If a student intends to withdraw from a course after the add/drop period, he/she is
required to submit an application to withdraw from the course via the Student Portal at
least 14 days before the start of the examination period of the relevant term.

Please note that tuition fees paid for the course withdrawn from shall be forfeited and
will NOT be refunded. If the tuition fees for the course concerned is yet to be settled,
the student is required to settle it before application for course withdrawal.

After course withdrawal has been approved, ‘withdrawn’ status shall be entered into
the course concerned and remain in the student’s academic record.
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8

Assessment

1.4
1.5

2.2

3.2

3.3

Assessment of your work

There are two main forms of assessment for most courses: continuous assessment
and examination.

Students shall be assessed for every course that they have registered for on the basis
of their performance in the course.

Continuous assessment is based on assignments, quizzes, tests, projects/case
studies, oral presentations, laboratory sessions, practicums, attendance, etc. and/or
any other criteria.

Most courses have a written examination which is held at the end of the course.

For courses with a written examination, your course result will be determined by your
performance in both the continuous assessment and the examination.

Continuous assessment
Assignments

a A student shall submit assignments by specified dates. If an assignment is
submitted late, the University teacher concerned has the discretion to accept
or not accept it, and to determine the appropriate penalty to be imposed, if any.
Assignments must be submitted electronically via the OLE, unless otherwise
specified.

b Students can check their assignment scores in MyHKMU via the HKMU website
(Current Students), under the section ‘Assessment Results’.

Quizzes/Tests/Labs

A student may be required to complete quizzes, tests, laboratory sessions or
practicums as part of the assessment, some of which may be compulsory.

End-of-Course Examination

There are three examination periods each year. Please refer to the Academic Calendar
for details. Nonetheless, University teachers may arrange examinations throughout
the academic year. Examinations may be held in the morning, afternoon and/or
evening and sometimes on the same day for different courses, because of a number
of factors in order to avoid clashes in examinations.

Students must read the examination arrangements carefully before attending an
examination. Make sure to check the examination timetable and arrangements
on the Student Portal (MyHKMU) carefully. Any infringement of the examination
regulations/instructions may lead to SERIOUS PENALTY, or even disqualification from
the examination.

Applicable to students admitted under 5 credit-unit only. At the discretion of
the School concerned, students who pass the continuous assessment, if required,
and fulfill any compulsory requirements (e.g. attendance) but marginally fail in the
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examination may be granted a single chance of a resit examination, the course grade
concerned will be awarded ‘Fail-Resit’ and a fee, as prescribed by the University from
time to time, will be levied. Students with a ‘Fail-Resit’ grade in a course are required
to sit their examination in the next regular examination of the course concerned. If the
next presentation of the course does not commence within one year from the current
presentation in which the student enrolled and failed, the resit examination will be
held within a one-year period after the end of the current presentation, normally in
one of the normal examination periods (i.e. December/January, April/May and August/
September). Resit students who fail to pay the prescribed fee and/or accept the
offer of a resit examination before the stipulated deadline, or are absent from the
scheduled resit examination would be awarded a failure. No alternative arrangements
will be made thereafter.

Students who are currently registered on an undergraduate or sub-degree programme
should expect to receive notice of the date, time and centre for their examinations
by email as and when appropriate. Students who have discontinued are not allowed/
eligible to sit examinations. After withdrawal from studies, all enrolled yet incomplete
courses would be withdrawn. Any incomplete ‘Fail-Resit’ courses would be
recorded as ‘Fail’, and any incomplete ‘Exam-deferred’ courses would be withdrawn.
The University cannot be held responsible for and is not able to make alternative
arrangements for any students who change registered course(s) after the examination
timetable is published.

Students may be required to attend a viva voce examination at the discretion of the
School concerned.

Examination misconduct and irregularities

Students should uphold academic integrity at all times. Cheating in any assessment
activities including in-class presentation and examination, impersonating another
student, or seeking to have another person impersonate oneself, in any assessment
activities is serious violation of the University's regulations on academic integrity.
Student identity would be checked carefully by the University where necessary.

A student who has violated the University's expectation of academic integrity,
committed any disciplinary offence or violated any rule of regulation of the University
shall be dealt with in accordance with the University’s Regulations Governing
Academic Integrity and Student Discipline.

Absence from an examination

A student who is absent from an examination without permission from the School
concerned will not be granted another chance to take the examination.

In the case of absence from an examination because of unforeseen serious illness
with sick leave granted, the student or his/her agent should submit a relevant
medical certificate together with the completed form of ‘Application for Examination
Deferment’ (Form E-DA) to the Examinations and Assessment Team of the Registry
within 7 days of the respective examination for consideration. Late applications or
applications without sufficient supporting documentation will NOT be processed. It
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is the student’s responsibility to provide the medical certificate(s) as proof and it/they
should be issued by a registered doctor or registered Chinese medicine practitioner.
The date(s) of sick leave granted must include the examination of the course(s)
concerned. For medical reason known before the examination, the application for
deferment of examination should be submitted no later than 7 days before the
respective examination date. Examination deferment will NOT be considered if students
are not able to achieve an overall continuous assessment (OCAS) of 31 or above.

Students who have been approved for deferment of examination are required to sit the
examination in the next regular examination of the courses concerned, or within one year
after the end of the current presentation. No alternative arrangements will be allowed
and a failure will be awarded if students are absent from the deferred examination.
Deferment of an examination is normally not applicable to resit examination(s).

Special circumstances

If candidates wish the members of the Award Committee to be aware of any
matters that may have affected their performance up to three weeks before or
during an examination, please submit the completed form of ‘Submission of Special
Circumstances Information to the Award Committee’ (Form E-SE) to the Examinations
and Assessment Team of the Registry no later than 7 days after the examination
concerned. Late applications will NOT be processed.

Candidates should provide details of the special circumstances with relevant
supporting evidence for consideration. Claims for special circumstances relating
to an examination are normally related to illness immediately before or during the
examination, or bereavement in the student’s immediate family near the examination
date. In the case of illness during an examination, please give details of when it
occurred and how long it lasted, and attach medical certificate(s) issued by a registered
medical practitioner or registered Chinese medicine practitioner. Individual Schools
may require the time of consultation to be clearly marked on the medical certificate.

Award of course results

Course results are determined by an Award Committee appointed for each course and
then endorsed by the School Board.

The course grade is mainly determined by the overall course score (CS) yet students
are normally required to obtain a minimum in both overall examination score (OES)
and overall continuous assessment score (OCAS) set by the University in order to
obtain a Pass result. To be awarded a particular course grade, students must meet the
minimum CS set by the Award Committee.

Applicable to students admitted under 5 credit-unit only. A student must have
achieved the OES resit threshold score set by the Award Committee in order to
qualify to resit an examination. In determining the resit threshold score, the Award
Committee makes a judgment on the likelihood of a student being able to improve
their performance sufficiently to pass at the next attempt. From an academic point of
view, students who fail to achieve this minimum level will need to retake the course.
A student may resit an examination one time only.
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The Term GPA of a student’s course work is computed by dividing the total grade
points of the courses taken in a term by the total number of credits of the courses
taken in that particular term, inclusive of the courses failed. Courses in which students
can only receive either a ‘Pass’ or ‘Fail’ grade will not be included in the calculation of
the Term GPA.

Cumulative GPA (CGPA) is calculated based on all courses taken by a student during
his/her study, including failed courses and courses of all study modes, if applicable.
Courses in which students can only receive either a ‘Pass’ or ‘Fail’ grade will not be
included in the calculation of the CGPA. For retaken courses, only the latest attempt
will be included in the CGPA calculation.

The University imposes a maximum study period for undergraduate and sub-degree
programmes. Students who are unable to fulfil all the requirements for graduation
because of marginal failure in one course may at the absolute discretion of the School
concerned be granted a chance for alternative assessment or special examination
in the course in question. Course results for alternative assessment or special
examination will be capped at Grade 'C".

Announcement of course results

Students can check their course results normally within three weeks after the
examination via the Student Portal (MyHKMU). Announcement by email will be made
once the course results are released.

Appeals

Students who believe that an error has been made during the determination of
course results can lodge an appeal by paying a fee (as prescribed by the University
from time to time) and submitting the completed form ‘Application for Appeal against
Course Result’ (Form E-AR) within 6 weeks after respective examination period.
Late applications will NOT be processed. The fee will be refunded to the student
concerned if the appeal is successful.

Course certificate

Students who have obtained an overall pass result and gained the respective number
of credits from a course offered by the University can apply for a Course Certificate
by submitting the completed form of ‘Application for Course Certificate’ (Form
E-CC) together with a fee, as prescribed by the University from time to time, to the
Registry.
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9 Other Regulations

Students shall also observe the following regulations prescribed by the University.

1 HKMU Library regulations

Please refer to the Library website > About Us > Rules & Regulations > Library Regulations

https://www.hkmu.edu.hk/lib/about-us/rules-regulations/regulations

2 Computer Laboratory regulations and regulations for the use of
electronic data and Internet access facilities

Details of the above regulations can be found on the following webpage:

https://www.hkmu.edu.hk/ito/policies/computerlaboratory-regulations

3 Personal Data Protection Policy

Please refer to the Privacy Policies website and the Personal Data (Privacy) Notice via the
following webpages:

https://www.hkmu.edu.hk/privacy-policies

https://www.hkmu.edu.hk/reg/personal-data-privacy-notice/

4 Policy on Equal Opportunities

Please refer to Policy on Equal Opportunities website

https://www.hkmu.edu.hk/equalopportunities/
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10 Adverse Weather Arrangements

Guidelines for retention/cancellation/postponement of various activities under Typhoon
Signal No. 8 or above/Black Rainstorm Warning.

Activities

Signal issued

Before activity hours

During activity hours

Signal lowered

Classes

(including lectures,
tutorials, day schools,
surgeries, laboratory
sessions, PC laboratory
sessions, and all other
face-to-face meetings/
activities)

Cancelled if the signals
are still in force:

i) at 6:30 am — for
classes before 2:00 pm
i) at 10:00 am - for
classes between 2:00 pm
-6:00 pm

iii) at 2:00 pm - for all
classes on that day

Typhoon Signal No. 8 or
above

Al classes to be
terminated; self-study
facilities will close

Black Rainstorm Warning
Classes already in
progress will continue;
self-study facilities will
remain open

Classes are to be held as
scheduled* if the signals are
lowered:

i) before/at 6:30 am - for all
classes on that day

ii) before/at 10:00 am - for classes
at 2:00 pm and after

iii) before/at 2:00 pm - for classes
at 6:00 pm and after

Examinations

Postponed if the signals
are still in force or
expected to be issued
within 4 hours from the
scheduled examination

Typhoon Signal No. 8 or
above

All examinations to be
terminated

Black Rainstorm Warning

Examinations will be held as
scheduled* if the signals are
lowered 4 hours before the

scheduled examination time

Main Campus (MC)
Jockey Club Campus
(JCC)

Kwai Hing Campus
(KHC)

HKMU-CITA Campus
(mMmcc)

above

To be closed

Black Rainstorm Warning
Remain open; to be
closed at 6:00 pm if the
signal is still in force at
4:00 pm

time Examinations already in

progress will continue

Stanley Ho Library & | Will not open Typhoon Signal No. 8 or | Will open within 2 hours if the

Ho Sik Yee Library above signals are lowered before/at
To be closed 1:00 pm (if situation allows)
Black Rainstorm Warning | Will open at 6:00 pm if the signals
Remain open; to be are lowered after 1:00 pm (if
closed at 6:00 pm if the | situation allows)
signal is still in force at | Will remain closed if the signals
4:00 pm are lowered after 4:.00 pm

Free-access PC Labs Will not open Typhoon Signal No. 8 or | (If situation allows) Will open

within 2 hours if the signals are
lowered before/at 4:00 pm
(before/at 1:00 pm on Sundays and
Public Holidays for the KHC lab)
Will remain closed if the signals
are lowered after 4:00 pm (after
1:00 pm on Sundays and Public
Holidays for the KHC lab)
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Signal issued

Activities Before activity hours During activity hours Signal lowered
Information Centre Will not open Typhoon Signal No. 8 or | Mondays to Fridays
above Will open within 2 hours if the
To be closed signals are lowered before/at
Black Rainstorm Warning | 4:00 pm (if situation allows)
Remains open Saturdays to Sundays
Will open within 2 hours if the
signals are lowered before/at
1:00 pm (if situation allows)

Remarks

All University activities will normally be held as scheduled when Typhoon Signal No.
3 or below is in force or when the Red/Amber Rainstorm Signal is in force.

When the Pre-No. 8 Special Announcement is made by the Hong Kong Observatory,
all University activities/facilities/services will be terminated or closed as soon as
possible.

Public announcements will be made as soon as possible whenever necessary.
General public announcements from the Education Bureau do NOT apply to
the HKMU.

Students may call the Information Centre on 2711 2100 for information.

Also, students may call the following hotlines:

2768 6688 (examinations) and 2768 6677 (tutorials).

If necessary, examinations will be re-scheduled and students will receive information
about the new arrangements within two weeks of the original examinations.

* Subject to the availability of centres and the traffic conditions
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11 Facilities and Student Services

1 The Registry
If you need further information or advice on matters relating to any administrative
arrangements of your study in undergraduate or sub-degree programmes, please
contact the Registry. Please refer to 'Useful Contacts' for information.

2 HKMU Libraries
Knowing how to find and use information effectively is vital to your study here at
HKMU and your lifelong learning. The Library provides you with quality information
resources and services and helps you to acquire the information skills necessary for
academic studies and lifelong learning.

There are two libraries at HKMU, one on the Main Campus and one on the Jockey
Club Campus. There you can find course set books, course materials, course-related
audio-visual materials, monographs, journals and reference materials, and much more.

The Electronic Library at https://www.hkmu.edu.hk/lib provides abundant learning
resources including full-text e-books, e-journals, e-news, databases, reference
resources, supplementary readings and selected past examination papers / specimen
examination papers from academic departments. The Electronic Library can be
accessed 24 hours a day.

Library staff members are happy to assist you in using the Library’s services and
resources. They offer library guides, orientation programmes, and workshops
throughout the year to help you. You may also visit the Library website for details.

Contact information and location
Enquiry: 2768 6777
Email: libwww@hkmu.edu.hk

Stanley Ho Library:
1/F and 2/F, Main Campus, Good Shepherd Street, Ho Man Tin, Kowloon
Service Counter: 2768 6778

Ho Sik Yee Library:
5/F, Jockey Club Campus, 81 Chung Hau Street, Ho Man Tin, Kowloon
Service Counter: 3120 2555

Opening hours of Stanley Ho Library and Ho Sik Yee Library:

Mondays to Fridays (excluding public holidays) 9:00 am - 10:00 pm
Saturdays, Sundays and public holidays* 12:00 noon — 9:00 pm
Festival days** Early closing at 5:40 pm

* The Library will be closed on the first three days of the Lunar New Year.

**Festival days include Mid-Autumn Festival, Winter Solstice, Christmas Eve, New Year's Eve and
Lunar New Year's Eve.
Notice of opening hours and any subsequent changes will be posted in advance at the library
entrance and on the Library homepage.


https://www.hkmu.edu.hk/lib
mailto:libwww%40hkmu.edu.hk?subject=
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3  Self-study rooms and discussion rooms

Self-study rooms

Centre name | Location/room no. (capacity) Opening hours Remarks
Hong Kong 30 Good Shepherd Street, Ho Mon-Sun (including PH):
Metropolitan Man Tin, Kowloon 8:00 am-12:00 midnight
Uniyersity Room: Open 24 hours during
Main Campus | c0310 (80) exam period

(7:00 am-8:00 am close
for cleaning)
Hong Kong 81 Chung Hau Street, Mon-Fri (excluding PH):
Metropolitan Ho Man Tin, Kowloon 10:00 pm-12:00 midnight
University Room: Sat, Sun and PH:
Jockey Club 5/F. Block E finside Ho SikYee | 9:00 pm~12:00 midnight
Campus Library) (88) (non exam period)
10:00 pm-12:00 midnight
(exam period)

Festival days*:
5:40 pm-12:00 midnight

Hong Kong Level 8-9, Tower 2, Mon-Sat:
Metropolitan Kowloon Commerce Centre, 8:30 am-9:30 pm
University 57-53 Kwai Cheong Road, Sun & PH: Closed

Kwai Hing Campus | Kwai Chung, N.T. Festival days*:

Room: 8:30 am-5:40 pm

K0914 (30)
Hong Kong 1 Sheung Shing Street, Mon-Sun (including PH):
Metropolitan Ho Man Tin, Kowloon 8:00 am-10:00 pm
University Room: Festival days*:
Jockey Club F0316 (70) and F0317 (64) 8:00 am-10:00 pm

Institute of
Healthcare
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Centre name

Location/room no. (capacity)

Opening hours

Remarks

Kwai Hing Campus

Kwai Chung, N.T.

Room:
K0911 (14), K0912 (12), K0913 (6)

Sun & PH closed

Festival days*:
Early closing at 5:40 pm

Hong Kong 81 Chung Hau Street, Mon-Sun (including PH): | Walk-in use on first-
Metropolitan Ho Man Tin, Kowloon 9:00 am-9:00 pm come-first-served
University Consultation Room (in Fong Festival days*: basis
Jockey Club Connie Computer Centre) 9:00 am-5:40 pm
Campus Room:
D0610 (6), D0611 (6), D612 (6),
D0613 (6), D0614 (6)
Group Study Room Mon-Fri (excluding PH): | Please make
(inside Stanley Ho Library and 9:30 am-9:30 pm reservations
Ho Sik Yee Library Sat. Sun and PH: through the Online
Room: 12:30 pm~-8:30 pm Booking System for
B0216 (10), B0217 (10), During exam period Amenities (OBSA)
B0218 (10), D0507 (10), (Mon-Sun):
E0512 (10), E0513 (10) 9:30 am-9:30 pm
Festival days*:
Early closing at 5:40 pm
Hong Kong Level 9, Tower 2, Mon-Sat: Reservation is
Metropolitan Kowloon Commerce Centre, 9:00 am-12:00 nn and required in advance
University 51-563 Kwai Cheong Road, 2:00 pm-8:00 pm by submitting

directly to Facilities
Management Unit
Counter

Hong Kong
Metropolitan
University
Jockey Club
Institute of
Healthcare

1 Sheung Shing Street,
Ho Man Tin, Kowloon
Room:

F0416 (6), F0417 (10), FO418 (14),
F0419 (12), FO420 (8), FO421 (8)

Mon-Sun (including PH):

8:00 am-10:00 pm

Festival days*:
8:00 am-10:00 pm

Please make
reservations
through the Online
Booking System for
Amenities (OBSA)

Note: (1) * Festival days include Mid-Autumn Festival, Winter Solstice, Christmas Eve, New Year's Eve and

Lunar New Year's Eve.

(2) Opening hours of discussion rooms and self-study rooms are subject to change without prior
notice. Students should check for updated information by viewing the notices of changes posted
near the relevant location, or by contacting the related Services Counter/Facilities Management

Unit.

(3) The above discussion rooms and self-study rooms are subject to change. Related details, if any,

will be announced on the University homepage.

a1
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4  Student common rooms / Leisure rooms / Learning commons
Student Common Rooms / Leisure Rooms / Learning Commons are located on the
HKMU Main Campus / Jockey Club Campus / Jockey Club Institute of Healthcare. For
the Main Campus / Jockey Club Campus, the opening hours are normally 8:00 am to
12:00 midnight daily. For the Jockey Club Institute of Healthcare, the opening hours are
8:00 am to 10:00 pm daily.

5 IT facilities and services

PC laboratories

Courses with a practical computing component will normally have timetabled
computer laboratory sessions. These sessions will generally be held at the Main
Campus, Jockey Club Campus or Kwai Hing Campus. Free-access computing facilities
are also available at the Main campus, Jockey Club Campus, Kwai Hing Campus and
HKMU-CITA Campus for general use by students. The PC Labs are equipped with
PCs as well as diverse, popular PC applications and course-specific software. The
latest ‘Registration and Booking Policies’ are displayed at the entrance of the Labs. In
addition, PCs are also available in common areas, such as -1/F of Main Campus and
Room C0310 to facilitate learning and studying.

Locations of HKMU PC laboratories

Main Campus:
Solomon Lee Computer Laboratory
4/F, Block B, 30 Good Shepherd Street, Ho Man Tin, Kowloon
Tel: 2768 6524 Fax: 2762 7469

Jockey Club Campus:
Fong Connie Computer Centre
6/F, Block D, 81 Chung Hau Street, Ho Man Tin, Kowloon
Tel: 2768 6524

Kwai Hing Campus:
Room K0812, 8/F, Tower 2, Kowloon Commerce Centre, 51-563 Kwai Cheong
Road, Kwai Chung, N. T.
Tel: 2768 6524

HKMU-CITA Campus (MCC):

Room 107 Level 1, CITA Training Centre,201-203 Lai King Hill Road, Kwai Chung,
N.T., Hong Kong
Tel: 3588 7887

Hours of free-access computing facilities:

Main Campus & Mondays to Sundays and public holidays 9:00 am — 9:00 pm *

Jockey Club Campus

Kwai Hing Campus Mondays to Fridays 9:00 am - 7:00 pm *
Sundays and public holidays Closed

HKMU-CITA Campus Mondays to Fridays 9:00 am - 7:00 pm *

Saturdays, Sundays and public holidays Closed

* Special opening hours on festival days (Main Campus, Jockey Club Campus, Kwai Hing Campus
and HKMU-CITA Campus):
9:00 am — 5:40 pm Mid-Autumn Festival, Winter Solstice, Christmas Eve, New Year's Eve and
Lunar New Year's Eve.

Special occasions: Notice of changes in opening hours will be put up in advance at the entrance
of the PC labs.
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The PC Lab at HKMU-CITA Campus is closed on Saturdays, Sundays and public holidays. For
information regarding the opening hours for Yi Jin students, please refer to the separate Student
Hanabook for the Yi Jin programme.

Internet service

All PCs on campus are connected to the Internet, except for some special task PCs, e.g.
Print Queue Monitor. Students can access the Internet with their own devices via the
University Wi-Fi network.

HKMU website (Current Students)

The HKMU website (Current Students) (at https://www.hkmu.edu.hk/students)
provides students with student related information and a number of online services.

Student Mobile App

The official mobile app of HKMU provides students with quick access to important
information including academic records, class schedules, profiles and more. The
HKMU Student Mobile App is available to all students of the University and uses the
same user ID and password as MyHKMU.

The latest version of the HKMU Student Mobile App is available for download on the
Apple App Store and Google Play.

iPhone users Android users

2 Download on the

GETITON
[ ¢ App Store »’ Google Play

MyHKMU

This part of the HKMU website (Current Students) serves as a single entry point to all
of the University’s online services and requires identity verification through a single
password. It also enables you to:

° Single-Sign-On — access the University’'s secure online services, including but
not limited to the Online Learning Environment (OLE), E-Library and different
secure online services, by logging in just once;

° Personalization — personalize your page by selecting the University's online
content and services that you use most; and

° Communication — open a communication channel to allow the University to
send you personalized messages to keep you informed of news and events
related to your studies.

Further information is available at:

° HKMU website (Current Students) — Student Portal (Undergraduates & Sub-
degree) — Services and Support — MyHKMU User guide

° HKMU website (Current Students) — Student Portal (Undergraduates & Sub-
degree/) — Services and Support — Single Password Management

Note: To log in to MyHKMU you will need to create a new Single-Password.
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University email (0365 email)

The University email is the main form of communication between university staff,
Course Coordinators, tutors and students. During the study period, every student is
given a University email account that is equipped with an email forwarding feature.
Academic and administrative information will be sent to your University email
account.* Thus, it is essential that you check your University email frequently or set
up email forwarding to an email address that you check often so that you will not
miss any important updates.

* To protect students’ personal data, the University will only send emails to your University email
account. This includes any responses to emails that you have sent from your personal email
account. You are strongly advised to email the University with the University email account to
protect your personal data. In case you have to email the University with a non- University email
account, you will be required to quote your student number in the email. The University will reply
to your University email account.

0365 account username and password:

o Username: ‘a’ + first seven digits of your student number + ‘@live.hkmu.edu.hk’

o Initial password: "HKmu' + last four digits of your HKID + day of birth (DD) +
month of birth (MM).

You can activate or reset the password at:

http://www.hkmu.edu.hk — Current Students Student Portal (Undergraduates & Sub-
degree) — Services and Support — Email Services — 0365 Email — Activate or
Reset Password

Current students with active enrolled courses are entitled to use Microsoft Office
software and licenses. Current students can download and install the latest versions
of Microsoft Office software and apps to support their study. To access email
messages via mobile devices, students can download and install the Outlook app
from the Apple App Store or Google Play Store.

The license for Microsoft Office and One Drive will be terminated if you have not
enrolled for any active courses. Please make sure to back up and download the
necessary files from One Drive before service termination.

The HKMU 0365 email account will be kept as a permanent communication channel
with the University. Termination of the accounts is subject to the terms of Microsoft's
policy.

Further information on 0365 Email is available at:

http://www.hkmu.edu.hk — Current Students — Student Portal (Undergraduates &
Sub-degree) Services and Support — Email Services — 0365 Email — FAQ

Online Learning Environment (OLE)

All our courses are supported by an online delivery system, the Online Learning
Environment (OLE) where you will be able to access your course materials. Through
the OLE you can participate in online discussions with your instructors as well as
other students. Other features include the dash board, online news and course
information, links to other websites, and online submission and return of assignments.
More details about the online components of your course will be provided in the OLE
User Guide.
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Mobile learning — the HKMU iBookcase app

With a view to promoting mobile learning, the University has developed a new
mobile app — the HKMU iBookcase. The mobile app is best accessed via students'
smartphones or tablets. After logging in, iBookcase enables seamless downloading
of HKMU course materials onto the student's personal smartphone or tablet for
convenient self-study. The major benefits of mobile learning include increased
flexibility as well as enhanced self-study and independent learning. More information
is available on the iBookcase web page (https://www.hkmu.edu.hk/alto/hkmu-
ibookcase/ibookcase-app/).

* Current University email system will be migrated to O365 Email in the 2022 Autumn Term. For
details, please refer to: https://www.hkmu.edu.hk/ito/webmail-migration

Catering

There are a total of five catering outlets on the campus which offer a wide range of
food and beverages to suit different needs of the University community. All HKMU
students can enjoy a discount on food and beverage purchases at the catering outlets
on campus. The University's Catering Committee oversees the food and service
quality of the caterers. Students are welcome to voice their opinions through the
student representative of the Catering Committee, or directly to the caterers.

Main Campus

MU Club

@ Mondays to Sundays 7:30 am - 9:00 pm
i@f Fast Food

Snack Bar

@ Mondays to Fridays 11:00 am - 5:30 pm

Saturdays, Sundays and public holidays closed

%@f Local Streetside Snacks

MU Café

@ Mondays to Fridays 7:30 am - 8:00 pm
Saturdays, Sundays and public holidays closed
Coffee, sandwiches, desserts, salads, etc.
Jockey Club Campus

Jubilee Club

@ Mondays to Sundays 7:00 am - 9:00 pm
Hong Kong cuisine and Hong Kong-style Western cuisine
Jockey Club Institute of Healthcare

IOH Mini- Café

@ Mondays to Fridays 8:00 am — 7:00 pm
Saturdays, Sundays and public holidays closed

Light meals and coffee

Note: The opening hours of the above catering outlets may be subject to change
according to the actual situation.


https://www.hkmu.edu.hk/alto/hkmu-ibookcase/ibookcase-app/
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Booking of lecture theatres, halls, computer labs and tutorial rooms /
classrooms

Lecture theatres, halls, computer labs and tutorial rooms / classrooms are primarily for
teaching and academic purposes. The Students' Union or student societies may make
use of these facilities during non-scheduled hours by submitting applications directly
to the Facilities Management Office. Booking charges will be settled by funding as
approved by the Committee of Student Affairs (CSA).

Enquiry:

Main Campus, Jockey Club Campus and Jockey Club Institute of Healthcare 3120 2413

Student lockers

All active students are eligible to apply for storage lockers. Applications take place
once a year, normally in September, and can be made in person or online. Students
will be invited for application nearer the time of the exercise via email.

Sports halls

There are two sports halls at HKMU. Multi-purpose Hall is located on the Main
Campus and Agile Sports Hall on the Jockey Club Campus. The halls offer a wide
range of sports facilities for students and staff. For more information about booking
procedures and other details, please go to the hall webpage at: https://www.hkmu.
edu.hk/fmu/university-facilities/sports-halls

Activity rooms

There is an activity room at the Main Campus and at the Jockey Club Campus. The
rooms are ideal for group activities such as dance and martial arts practice sessions.
For more details, please go to the activity rooms webpage at: https://www.hkmu.edu.hk/
fmu/university-facilities/activities-amenities/activity-room.

Sports and Wellness Centre

The Sports and Wellness Centre is located at 9/F of the Jockey Club Institute of
Healthcare. The University offers a wide range of sports and recreational facilities with a
view to promoting physical activities, striking a balance between study and fitness, and
leading a healthy lifestyle. For more information on facilities, opening hours and eligibility,
please refer to the SAO website (https://www.hkmu.edu.hk/sao/sports-and-wellness/
sports-and-wellness-centre/).

Quiet room

The quiet room is located in C0930, 9/F of Kwok Tak Seng Building (Block C) of the
Main Campus. The room serves for personal retreat and reflection. The opening hours
are normally from 8:00 am — 12:00 midnight daily.


https://www.hkmu.edu.hk/fmu/university-facilities/sports-halls
https://www.hkmu.edu.hk/fmu/university-facilities/sports-halls
https://www.hkmu.edu.hk/fmu/university-facilities/activities-amenities/activity-room
https://www.hkmu.edu.hk/fmu/university-facilities/activities-amenities/activity-room
https://www.hkmu.edu.hk/sao/sports-and-wellness/sports-and-wellness-centre/
https://www.hkmu.edu.hk/sao/sports-and-wellness/sports-and-wellness-centre/
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Lost and found property

In case of lost and found property (only for valuables or items with personal data),
students may contact the security staff of the Security Control Rooms on the Main
Campus or the Jockey Club Campus (JCC), or the Security Control Counter of the
Jockey Club Institute of Healthcare (IOH) respectively. A list of lost and found items for
valuables and items with personal data is posted monthly on common area notice boards.

Claims for sundry items (e.g. umbrellas, water bottles, stationery and glasses) can be
made at the Self-service Corners in the Security Control Rooms on the Main Campus
or the Jockey Club Campus (JCC), or the Security Control Counter of the Jockey Club
Institute of Healthcare (IOH) respectively.

For the Kwai Hing Campus and the HKMU-CITA Campus, students may contact the
respective on-site staff in the Management Offices.

Safety and security on campus

For security purposes, students on campus may be asked by the campus security
guard to show their Student ID Cards to prove their identity. Students are responsible
for their own belongings while on campus.

While on campus, students are strongly advised to note the fire escape routes shown
on the floor plans and familiarize themselves with those routes and procedures to be
taken in case of fire or emergency. This information is posted up on the notice boards
on campus. Annual fire drill will be held to enhance alertness of campus users on fire
safety.

Emergency call service

In case of an emergency or accident on the HKMU campuses, students may contact
or directly go to the following security control rooms for assistance:

Security Control Room of Main Campus
Rm C-141, -1/F, Kwok Tak Seng Building (Block C), Main Campus (near the carpark)
Tel: 2768 6260 or 2624 5767

Security Control Room of Jockey Club Campus
Rm EO0GO7 G/F, Block E, Jockey Club Campus (near the drop-off area)
Tel: 3120 2403 or 2406 2098

Security Control Room of Jockey Club Institute of Healthcare
Rm FGO012, G/F, Block F, Jockey Club Institute of Healthcare
Tel: 3641 1056 or 2716 5199

Breastfeeding-friendly premises

There are some spaces with seating for lactating mothers on the various campuses.
Locations of these facilities are listed below:

Main Campus C0722, 7/F, Kwok Tak Seng Building (Block C)
Jockey Club Campus D0107 1/F, Block D

Jockey Club Institute of Healthcare F1121, 11/F and F1207, 12/F, Block F

Kwai Hing Campus Executive Female Toilet on Level 9
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Student activities

The University encourages students to organize student-related activities to enrich
their campus life and broaden their horizons. The University provides financial and
other support to student-related activities through the Committee on Student Affairs
and the Student Affairs Office (SAO). Currently there are more than 30 Student
Societies which have been granted HKMU recognition and supported with the
University funding. Students are encouraged to participate in diverse activities from
programme-based and interest-based Student Societies.

The HKMU Students’ Union aims to enhance the quality of campus life experience for
all students.

A Student Activity Centre has been established on the Main Campus to provide a
venue for student activities. Only the office-bearers of recognized Student Societies are
eligible to use the Centre.

Students can contact SAO staff at (tel.: 2768 6267 or email: ssa@hkmu.edu.hk) for
enquiries related to student activities.

Assistance to students with disabilities or special educational needs

HKMU encourages students with disabilities or special educational needs to participate
in its courses to the maximum of their ability. VWWe have taken practical steps to provide
adequate services to students with disabilities or special educational needs. The
Committee on Student Affairs advises the University on the adequacy of the services
provided to students with disabilities or special educational needs in order to meet
individual needs as far as possible. Services include special examination arrangement,
class and campus support for study and assessment accommodation, etc, which may
be helpful in assisting students to complete their study and assignments.

Students have to apply for the services via the Student Affairs Office (SAO) before the
stipulated deadline. Please indicate the type of disabilities or special educational needs
in the application form so that the University can provide the appropriate services.
The University will try to provide the required services according to circumstances.
If applicants do not indicate their disabilities or special educational needs in their
applications or do not provide the necessary medical proof(s) and supporting
document(s), they might not be able to obtain timely support services when needed.

Students with disabilities or special educational needs are encouraged to contact the
Programme Leader for advice before enrolling on a programme. After registering for
a programme, students should notify their Programme Leader/ Lecturer or the SAO if
they need special arrangements for assignments, tutorials and examinations.

HKMU allows some flexibility in terms of arrangements for students with disabilities
or special educational needs. However, students with disabilities or special
educational needs will be assessed by the same academic performance measures as
other HKMU students.

The SAOQ is responsible for the overall coordination and provision of services for
students with disabilities or special educational needs. Please contact SAO staff at
2768 6059 or email sao_sen@hkmu.edu.hk or fax 2712 2307for details.
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Student career services

The SAO offers a suite of career activities and services to enhance students' all-
round employability and establishes networking platforms for them to connect with
recruiters. Well-structured training in career planning, CV writing, interview skills,
personal brand building and business etiquette, for instance, is provided to students
to equip them with the essential skill sets required by the market and better prepare
them for the recruitment procedure.

Internships provide great opportunities for students to apply their classroom learning
to the workplace and hone their communication and interpersonal skills. Over the
years, close cooperation with different organizations has led to tailormade internships
designed to maximize students' experiential learning in both physical and online
modes. In addition to conventional internships, the SAO also initiates short-term
project-based work opportunities for students. These projects allow them to have in-
depth investigation of hosting organizations and have a taste of the development of
different industries.

Furthermore, in support of entrepreneurial education, the MetroChallenge has been
launched with an aim to unleash students' creativity and help translate their ideas
into business. Each successful team is awarded an implementation fund and receives
cross-sectoral assistance from the University. Other than the foregoing, mentorship
programmes, sharing sessions and recruitment events are being organized to increase
students' exposure.

For details, please visit: www.hkmu.edu.hk/sao/career.

Personal development and counselling services

The aim of the counselling service is to help students understand and manage their
difficulties encountered during university life, and to enhance their personal growth
and development.

Our counsellors can be reached at 2768 6205 or the Counselling Room located at
C0509, 5/F, Kwok Tak Seng Building (Block C), Main Campus.

Student financial assistance
Financial assistance provided by the University

21.1.1  HKMU Bursary Scheme
The Scheme aims to provide grants for needy students whose financial
needs are inadequately met by Government grants and/or loans. Students
encountering financial difficulties may submit an application to the SAO in early
November.
For details, please visit the SAO webpage
(https://www.hkmu.edu.hk/sao/fa/ft-bursary).

21.1.2 HKMU Emergency Grant
Students who have financial difficulties due to unforeseeable circumstances
within 12 months prior to the application may apply for an Emergency
Grant, which is supported by the Croucher Foundation Fund for Students with
Emergency Needs.
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21.1.3

Applications for the Emergency Grant are open throughout the year. Applicants
should fill in and return the application form to the SAO. Students are
required to attend an interview and provide further information about their
family and emergency circumstances. Please contact SAO staff for enquiries
(Tel.: 2768 6636; Fax: 2712 2301; Email: sao_sfs@hkmu.edu.hk).

Student Medical Support Grant Scheme

The Scheme aims to provide subsidies for students who have genuine financial
challenges arising from medical needs. Students may submit application
to the SAO in November/ March. Applicants should have applied for the
Government's Financial Assistance Scheme for Post-secondary Students (FASP)
or Non-means-tested Loan Scheme for Post-secondary Students (NLSPS)
during the current academic year.

For details, please visit the SAO web page (https://www.hkmu.edu.hk/sao/fa/
student-medical-support-grant-scheme/).

21.2 Financial assistance provided by the Government

Full-time students should submit online applications for FASE STS and NLSPS through
the ‘SFO E-link — My Applications’ (ess.wfsfaa.gov.hk) by the designated deadline.

21.2.1

21.2.2

21.2.3

Financial Assistance Scheme for Post-secondary Students (FASP)

Full-time students aged 30 or below may apply for the Government’s Financial
Assistance Scheme for Post-secondary Students (FASP). The maximum level
of assistance under FASP is made up of tuition fees grant (subject to a ceiling),
academic expenses grant, and living expenses loan.

For details, please contact the Government Student Finance Office (SFO)
under the Working Family and Student Financial Assistance Agency (WFSFAA).
Please visit the website https://www.wfsfaa.gov.hk/sfo/en/postsecondary/
fasp/overview.htm or call 2152 9000 (during office hours) / 2802 2345 (24-hour
hotline).

Student Travel Subsidy Scheme (STS)

Full-time students, who are successful in their FASP applications and reside
greater than 10 minutes’ walking distance from their normal place of study
and travel to HKMU by public transport, may be eligible for the Student Travel
Subsidy (STS).

Eligible students who are aged 30 or below must indicate their wish to apply
for the STS along with the FASP application. For details, please contact the
Government SFO directly at 3616 6549 or 3616 6538 during office hours.

If students are aged over 30 and intend to apply for STS, please contact the
SFO directly at 8226 7067 during office hours.
Non-means-tested Loan Scheme for Post-secondary Students (NLSPS)

Full-time students may apply for the Government’s Non-means-tested Loan
Scheme for Post-secondary Students (NLSPS) to cover their tuition fees payable.

For details, please contact the Government SFO directly at 2150 6222 (during
office hours) / 2802 2345 (24 hours) or https://www.wfsfaa.gov.hk/sfo/en/
postsecondary/nlsps/overview.htm.
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21.2.4 Continuing Education Fund (CEF)

The Continuing Education Fund (CEF) subsidizes adults with learning
aspirations to pursue continuing education and training courses. The maximum
entitlement for new applicants (who have never opened a CEF account)
is HK$25,000. To be eligible for consideration for fee reimbursement, the
applicant must have completed the CEF reimbursable course in compliance
with the CEF regulations, having passed it at the threshold prescribed by
the Office of Continuing Education Fund which may not be the same as the
University’s pass threshold set for the course. The applicant should NOT have
obtained any other public funds or assistance under any other publicly-funded
financial assistance schemes (e.g. the Non-means-tested Subsidy Scheme
for Self-financing Undergraduate Studies in Hong Kong (NMTSS), the Study
Subsidy Scheme for Designated Professions/Sectors (SSSDP)) for the same
course.

Besides, applicants must check carefully whether you need to be enrolled in
the specified mother programme of the CEF course(s) in order to be eligible to
apply for CEF reimbursement.

For details, please visit the Office of the Continuing Education Fund (OCEF)
website (http://www.wfsfaa.gov.hk/cef/en/index.htm) or contact the Office
by telephone (3142 2277). A list of the reimbursable courses can be obtained
from the OCEF website or the HKMU website.

Non-means-tested Subsidy Scheme for Self-financing
Undergraduate Studies in Hong Kong (NMTSS)

From the 2017/18 academic year, the Government is providing a non-means-tested
annual subsidy for eligible students pursuing full-time locally-accredited local and
non-local self-financing undergraduate (including top-up degree) programmes in
Hong Kong offered by eligible institutions including HKMU. (Note: Students enrolled
on places already supported under the Study Subsidy Scheme for Designated
Professions/Sectors (SSSDP) are not eligible for the NMTSS.)

Applications should be made through the Registry of HKMU. Eligible students can
still apply for financial assistance with the Student Finance Office to cover the actual
amount of tuition fees payable, if needed.

For details, please visit the related Education Bureau's website at:
https://www.cspe.edu.hk/en/nmt-annual-subsidy.html

Scholarships and prizes
Council Medal

An award will be made to one top student from each honours degree programme in
each Congregation.

Outstanding Student Award

A maximum of two awards will be made to the top student(s) of each course in each
examination.
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Scholarships and prizes

A number of scholarships and prizes donated by commercial organizations, firms
and individuals are awarded to students with outstanding achievements. Scholarship
recipients are normally nominated by Schools based on their overall record of
academic achievement and other criteria according to the requirements established
for specific scholarships. The nominees should normally achieve a Cumulative
Grade Point Average (CGPA) of not less than 3.0 and are not required to submit any
applications. However, some scholarships are open for application and their application
procedures will be posted on the website of the Student Affairs Office (https://www.
hkmu.edu.hk/sao/sch/) during the application period. For details on regulations of
and requirements for the scholarships and prizes, please consult the Student Affairs
Office.

MTR StudentTravel Scheme

The MTR Corporation Limited offers MTR concessionary fares to full-time day course
students. Full-time students who are aged 25 or below are eligible to apply. Applicants
should submit an online application via the MTR website or MTR Mobile App. For
details, please visit the SAO webpage (https://www.hkmu.edu.hk/sao/fa/ft-otherfa/).

Interest-free Tuition Installment Plan

Students who are principal cardholders of the BOC HKMU Dual Currency Platinum
Card can apply for the Interest-free Tuition Installment Plan to pay their tuition fees.
For details, please refer to the University website (https://www.hkmu.edu.hk/daao/
giving/boc-hkmu-dual-currency-platinum-card/).
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12 Fees

Item Fee (HKS)

Tuition fees
Please refer to Tuition Fees webpage (https://www.hkmu.edu.hk/ -
undergraduate-students/student-finance/tuition-fees).

Late payment deposit fee
This fee is applicable to applicants who have been approved for late
payment of tuition fees.

$5,000 per
academic term

Late registration fee
This fee covers administrative costs related to the processing of late
registrations.

$500 per
academic term

Appeal against course results

This fee is charged for appeals lodged in relation to course results.
Note: This is refundable for successful cases of appeal and award of
a more favorable result status.

$650 per course

Resit examination fee

. . ) . L 220 per course
This fee is applicable to students who accept to resit an examination. $ P

Student Identity Card Replacement

1
A fee is charged for the replacement of the Student Indentity Card. $100
Transcript / Testimonial fee
This fee is charged for producing an official transcript or testimonial $100 per copy

of studies.

Certification fee

This fee covers administrative costs related to the processing of
student requests for letters certifying student status, programme of
studies, registered courses, tuition fees and award, etc.

$50 per copy

Course Certificate fee
This fee is charged for processing the related application and issuing $50 per copy
the Course Certificate.

Graduation fee*

This fee is applicable to students who wish to apply for graduation $500 per award
for an award or to relinquish/articulate an award for a higher award.

Replacement award certificate fee

. ) . o 800
This fee is charged for producing a replacement award certificate. $

*

From the 2021/22 cohort onwards, students studying programmes charging a flat tuition fee are required
to pay a deposit of HK$500 as Caution Money upon the first registration. The Caution Money will be
converted to graduation fee upon completion of the programme. If there are any unpaid claims against
the student such as outstanding library fines or late charges rendering the balance of Caution Money
insufficient to be set off against the graduation fee, the student will be required to pay the difference
before the degree is awarded.

Notes:

The above fees are subject to change.
Fees paid are non-refundable and non-transferable for other purposes unless specified otherwise.
Applicants/students are responsible to pay the fees before the specified deadline.

Applicants/students should follow the University's instructions concerning acceptable forms of payment
for the above fees.

Academic awards will NOT be made to persons in debt to the University.
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13 Useful Contacts and Summary of
Useful Forms

Useful contacts

Enquiries Contact Phone Fax Email
Undergraduate Registry 3120 2589 2406 2155 regadmug@hkmu.
programmes (Admissions) (Admissions — edu.hk
enquiries Undergraduate) (Admissions —

Undergraduate)
2768 6704 2761 1517 regftae@hkmu.edu.
(Enrolment) (Enrolment — hk
Undergraduate) {Enrolment —
Undergraduate)
2768 6688 8148 3378 regexam@hkmu.edu.
(Examinations (Examinations and | hk
and Assessment) | Assessment — -
Undergraduate)
2768 6623 8148 3374 regrec@hkmu.edu.hk
(Student (Student Records —
Records) Undergraduate)
2768 6692 8148 3379 reggrad@hkmu.edu.
(Graduation) (Graduation - hk
Undergraduate) -
Student Financial Student Affairs Office | 2768 6636 2712 2301 sao_sfs@hkmu.edu
Services
Student Scholarships 2768 6730 sao_sch@hkmu.edu.
hk
Student Development 2768 6267 ssa@hkmu.edu.hk

and Support

Assistance to 2768 6059 sao_sen@hkmu.edu.
students with hk

disabilities or special
educational needs

Student Career 2768 6644 career@hkmu.edu.hk
Services
Library information Stanley Ho Library 2768 6777 2715 1950 libwww@hkmu.edu.
Ho Sik Yee Library 3120 2555 hk
Computer Laboratory | Information 2768 6524 2762 7469 ituhelp@hkmu.edu.hk
Technology Unit (Main Campus,
Jockey Club
Campus and Kwai
Hing Campus)
3460 9585 -
(HKMU-CITA

Campus)
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Undergraduate and Sub-degree Programmes

Enquiries Contact Phone Fax Email
Booking of Lecture Facilities Management| 3120 2413 - hkmumc@hongyip3.
Theatres/Classrooms | Office com
Student lockers
Lost and found
Booking of communal
areas (student
societies)

Booking of Activity
Rooms
Booking of Sports
Halls
Telephone transfer - 2711 2100 - -
General enquiries Information Centre | 2711 2100 2715 0760 info@hkmu.edu.hk
Emergency Security Control 2768 6260 / - -
Room 2624 5767
(Main Campus)
3120 2403/ - -
2406 2098
(Jockey Club
Campus)
36411057 - -
(Jockey Club
Institute of
Healthcare)

Summary of useful forms
Visit the following webpage to download useful forms that you may need for
requesting various services from the Registry:
https://www.hkmu.edu.hk/undergraduate-students/useful-forms
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B2REEBERE (https://www.hkmu.edu.hk/undergraduate-students/
tc/student-finance/tuition-fees) °

HBHRBELZE
ERWEEARCEEEHHREENEBA °

F2H $5,000

AR MR
BERWE ALY REA R M AHETERAX -

2 $500

HMBEmRELHR
BA IR B LFF - BT ER -
& AN EERBCHTMEREERESR > AEREER -

HFl $650

EEE8R
BABEARNEEER -

7 $220

HERBEE
BLWEBLBABNHEEN -

$100

BEMER/ EXTRAEER
EIRWE AL SRR IENBRRHER / EXENENTRHAX -

&7 $100

RIANHER
EIRWE ALY R IR A AT R BRI E B U TS - Bl
BELSN  EERE  SEMNE BENSMERSERXXM -

£ $50

BREEREER
BERWERLUNREBRAFEARREEETENITRHAX -

£ $50
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BLAFEXNNDENBMERBRARSER  ARMNILERE
e

BIHBMERHR
$500

HREXFE
ERWERMUS N MREXESINTHREFRX

$800
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13 ERBRAERERARR—E

E R AE
EHRR EBPFY BEE BE EFEBIE
ARAERREETH BI5EE 31202589 | 2406 2155 |regadmug@hkmu.edu.hk
(NEZHEE) A NEEE (AR4ERE)
(RRIAEER)
2768 6704 2761 1517 | regftae@hkmu.edu.hk
(BRh SREM | R (aRARR)
(KRR
2768 6688 8148 3378 | regexam@hkmu.edu.hk
(ERREZ) ER BT
(AR )
2768 6623 8148 3374 | regrec@hkmu.edu.hk
(BERE) B8
(RRIAERR)
2768 6692 8148 3379 | reggrad@hkmu.edu.hk
(B2) 23
(KRR
BEER BEFKRER 2768 6636 2712 2301 | sao_sfs@hkmu.edu.hk
BB 2768 6730 sao_sch@hkmu.edu.hk
BARRITE 2768 6267 ssa@hkmu.edu.hk
RERSNERRIEEE 2768 6059 sao_sen@hkmu.edu.hk
EBEEL
B4 SR ERTE 2768 6644 career@hkmu.edu.hk
BEZEER fAIVRZEEEER | 2768 6777 27151950 | libwww@hkmu.edu.hk
AEREEEE | 3120 2555
BEER= BB 2768 6524 | 2762 7469 | ituhelp@hkmu.edu.hk
(ERE - BE®
NESE LT
3460 9585 -
(peRE)
TERDERERE /32 REFEE 3120 2413 - hkmumc@hongyip3.com
B EY)IE i
TERT Atz
(ZBAHEH)
R IES
TEETEE B8R
ERRE - 2711 2100 - -
—iEwH RFFRL 2711 2100 2715 0760 | info@nhkmu.edu.hk
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RK2FW REZHEHIZE | 2768 6260 / - -
2624 5767
(IER&E)

3120 2403 / - -

2406 2098
(BEHERE)

3641 1057 / - -
2716 5199
(BERREES

25%)
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Hong Kong Metropolitan University
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